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Par. 1
Part 1      General Information and Administrative Provisions

1 Purpose and Authorities

A Handbook Purpose

This handbook provides instructions to LSA’s for administering the:

•  Cotton Loan Program, which includes upland and ELS cotton
•  Cotton LDP Program
•  recourse Seed Cotton Loan Program.

B Authority and Responsibility

PSD has the authority and responsibility for the programs prescribed in this handbook.

C Sources of Authority

Following are the sources of authority for the Cotton Loan, Cotton LDP, and the recourse
Seed Cotton Loan Programs:

•  the Agricultural Act of 1949, as amended
* * *
•  the Commodity Credit Corporation Charter Act, as amended
•  7 CFR Part 1427
•*--Farm Security and Rural Investment Act of 2002.--*

D Related Handbooks

FSA handbooks, which LSA’s should have, related to the cotton loan and LDP program
include the following:

•  1-CM for common provisions relating to signature requirements, power of attorney, and
assignments

•  2-CM for common farm and program provisions

•  1-CMA for producer eligibility and PLM instructions

•  7-CN for basic cotton loan and LDP program requirements

•  21-CN for ACRS requirements and PLM repayment procedures

•  20-FI for cotton loan CCB procedures and requirements

•  50-FI for CCC interest rates.
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Par. 2
2 CCC and FSA Responsibilities

A Executive Vice President, CCC Responsibilities

Executive Vice President, CCC or designee shall:

•  determine policy and program provisions
•  make determinations on program questions
•  revise or rescind incorrect determinations made by designees.

B DAFP Responsibilities

DAFP shall provide the program’s general direction and supervision.

C PSD Responsibilities

PSD shall:

•  administer the program
•  administer requirements in this handbook
•  receive and approve or disapprove LSA applications
•  perform administrative reviews of program participants.

D FMD Responsibilities

FMD shall:

•  hold security that LSA’s provide to CCC according to paragraph 11
•  provide CCC’s program interest rate to LSA’s
•  administer and oversee CCB operations
•  approve CCB’s and designate which Federal Reserve Bank CCB shall use.

3 CCB and LSA Responsibilities

A CCB’s Responsibilities

CCB’s shall:

•  examine and authenticate LSA documents
•  verify that cash transfers agree with related documents
•  process requests for fund transfers to or from CCC.
* * *
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Par. 3
3 CCB and LSA Responsibilities (Continued)

B LSA’s Responsibilities

After other program requirements are met, LSA’s shall:

•  prepare and execute cotton loan and LDP documents, and perform the following related
acts:

•  loan disbursement
•  loan repayment, either with cash or commodity certificates
•  LDP
•  reconcentration, when directed by KCCO
•  loan forfeiture

•  ensure that cotton to be pledged to CCC as security for a loan is:

•*--eligible for loan benefits according to 7-CN--*
•  free and clear of all liens according to 7-CN * * *

•  ensure that cotton for which LDP is requested is eligible for LDP benefits according to
7-CN

•  disburse loans and LDP’s

•  instruct producer or producer’s agent who is the current holder, to notify any EWR
provider to amend EWR to show:

•  CCC as holder on EWR’s used to pledge cotton as collateral for loan
•  cotton used to obtain LDP’s reflect this action

•  provide CCC-719 and supporting documents to CCB according to 21-CN

•  collect loan proceeds related to loans originating with LSA

•  transfer funds to and from CCC through CCB

•  collect loan data for reporting to CCC

•  report activity to CCC according to 21-CN.

4-9 (Reserved)
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Par. 10
Part 2      LSA Program

10 Overview

A Purpose

This part provides parameters of CCC’s LSA cotton loan and LDP program.

B Definition of Program Services

Program services are those services LSA’s are authorized to provide for CCC to producers
under CCC-912 with CCC.

11 Program Provisions

A Authorization

CCC may authorize an entity to act as its agent to make and service upland cotton loans,
LDP’s, and ELS cotton loans.

B Term of Approval

LSA’s approval to provide services continues until approval is suspended by CCC or
terminated by either LSA or CCC.

C Inspections

LSA’s books, documents, papers, and records for services shall be available to CCC for
inspection and examination for 6 business years after a loan is liquidated (repaid or collateral
forfeited) or LDP is processed.
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Par. 11
11 Program Provisions (Continued)

D Bale Limit on Activities

CCC’s authorization limits the number of bales that may be processed for loan and LDP by
LSA.  CCC requires LSA’s to have $10 of security for each bale of cotton.  Initially, the bale
limit is established by dividing LSA’s net worth by $10.

Formula: Net worth equals current assets minus current liabilities.

If LSA’s net worth does not provide enough security for the number of bales it intends to
process, CCC requires additional security in 1 or a combination of the following forms:

•  a certified or cashier’s check payable to CCC

•  an irrevocable commercial letter of credit approved by CCC

•*--a performance bond conditioned on LSA fully discharging all of its obligations under--*
CCC-912

•  other forms of security as CCC deems appropriate.

Example: A parent company guarantee.

Notes: Additional security shall be submitted to the Director, PSD.

FMD will hold the additional security.
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Par. 11
11 Program Provisions (Continued)

E LSA Liability to CCC

LSA’s are liable to CCC for any monetary losses incurred by CCC as a result of LSA’s
failure to discharge all of its obligations under CCC-912 with CCC.

Payment of these losses shall be made to CCC from the financial security provided by LSA,
and directly by LSA if the amount of the loss exceeds the amount of financial security.

F Approved Service Fees

LSA’s may charge producers a fee for services they provide on the original loan advance or
LDP.  Fees charged:

•  for loans, shall not exceed the lesser of the following:

•  $7.50 per loan plus $0.90 per bale
•  0.5 of 1 percent (0.005) times the gross loan amount

•  for LDP’s, shall not exceed the following amounts.

No. of Bales Fee Amounts
1 $0.25
2 through 6 $0.25 plus $0.15 for each bale over 1
7 or more $1 plus $0.10 for each bale over 6

Fees charged shall be deducted from the loan or LDP amount received by LSA from CCC
before distribution to the producer.

Note: Fees shall not be collected directly from producers.
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Par. 11
11 Program Provisions (Continued)

G Data Confidentiality

The following table describes the confidentiality of data submitted by LSA’s to CCC and
USDA.

IF the data submitted by LSA’s is about... THEN it...
trade secrets
financial operations or conditions
commercial operations or conditions

shall be held
confidential.

information necessary to conduct the loan and LDP program
information required by law

may be released to
the public.

H CCC’s Program Address

Requests for information about LSA’s shall be addressed to:

Director, PSD
FSA, USDA
STOP 0512
Room 4095
1400 Independence Avenue, SW
Washington, DC 20250-0512.
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Par. 12 
12  Initial Application 
 
  A Introduction 
 
   This paragraph describes how entities apply to CCC for initial approval to serve as LSA. 
 
  B Application Documents 
 
   An LSA application includes the following documents: 
 

• 2 signed CCC-912’s (see Exhibit 4) 
 

• an audited financial statement less than 1 year old on the date submitted, including 
accompanying notes, schedules, or exhibits, certified by a certified public accountant as 
fairly representing the entity’s financial condition 

 
    Note: Other forms of additional security as described in subparagraph 11 D may be 

submitted with or instead of audited financial statements. 
 

• a list of employees involved in CCC program activities, including current directors, 
officers, and primary owners 

 
    Definition: Primary owners are those entities owning more than 10 percent of LSA. 
 

• a copy of any applicable incorporating or partnership documents 
 

• a contact person’s: 
 

• name 
• address 
• telephone number 
• FAX number 
• e-mail address 
 

•*--LSA software provider’s: 
 

• name 
• address 
• telephone number 
• FAX number 
• e-mail address--* 

 
• any additional information requested by PSD. 

 
   Note: After submission, promptly notify the Director, PSD of any changes to the 

documents. 
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Par. 12 
12  Initial Application (Continued) 
 
  C Initial Approval Process 
 
   The following table shows how entities become certified by CCC to act as LSA. 
 

Step Action 
1 Potential LSA completes and mails application documents to the Director, PSD. 
2 *--Potential LSA contacts FMD for a package of instructions to designate CCB.  

Contact Douglas Nguyen by either: 
 
• telephone at 703-305-1416 
• e-mail at doug.nguyen@wdc.usda.gov.  

3 Using forms in the package, potential LSA nominates a bank to serve as its--* 
CCB.  Nominations are sent to: 
 

Controller, CCC 
FSA, USDA 
STOP 0581 
1400 Independence Avenue, SW 
Washington, DC 20250-0581. 

4 CCC grants entity approval to act as LSA. 
 
Note: Entity may also be denied approval. 

5 LSA has its CCB execute a contract with CCC. * * * 
 
Note: Controller may deny CCB approval. 

6 LSA provides CCB and PSD the following: 
 
• a list of all employees authorized to certify CCC-719 and sign other documents 

for LSA 
 
• sample signatures of everyone on the list. 
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Par. 13 
13  Annual Recertifications 
 
  A Introduction 
 
   This paragraph describes how LSA’s annually obtain continued approval to act as LSA. 
 
  B Recertification Documents 
 
   The following documents shall be included in annual LSA recertifications: 
 

• an audited financial statement less than 1 year old on the date submitted, including 
accompanying notes, schedules, or exhibits, certified by a certified public accountant as 
fairly representing the entity’s financial condition 

 
    Note: Other forms of additional security as described in subparagraph 11 D may be 

submitted with or instead of audited financial statements. 
 
•*--completed CCC-846-1A--* 
 
• a list of employees involved in CCC program activities, current directors, officers, and 

primary owners 
 

• copies of all FSA and CCC forms created according to paragraph 17 
 

• LSA software provider’s: 
 

• name 
• address 
• telephone number 
• FAX number 
• e-mail address 

 
• any additional information requested by PSD. 

 
   Note: After submission, promptly notify the Director, PSD of any changes to the 

documents. 
 
  C Recertification Process 
 
   LSA’s shall send recertification documents to the Director, PSD no later than 4 months after 

the end of the LSA’s fiscal year. 
 
   PSD shall notify LSA of continued approval, suspension, or termination of approval to act 

as LSA. 
 
   Note: For suspensions and terminations, PSD shall include an explanation. 
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            Par. 13 
13  Annual Recertifications (Continued) 
 
  *--D Instructions for Completing CCC-846-1A 
 

Complete CCC-846-1A according to this table. 
 

Item Instructions 

1 Enter date 120 calendar days after LSA’s FY end date. 

2 Enter date LSA’s last FY ended. 

3 Submit completed form to this address. 

4 Enter the LSA name. 

5 Enter the LSA headquarters office city and State. 

6 Enter LSA’s regular mailing address where program information is mailed.  

7 Enter LSA’s overnight mailing address where critical information is sent.   
 
Note:  This address cannot be a P.O. Box. 

8A Enter name and title of LSA’s or official contact for the LSA program. 

8B Enter the telephone number, including area code, for the contact person 
identified in item 8A. 

8C Enter LSA’s FAX number, including area code, where program material is sent. 

8D Enter the email address for the contact person identified in item 8A. 

9A Enter the name and title of the contact person responsible for the IT functions 
of LSA.  

9B Enter a phone number where the IT person can be reached after normal 
business hours. 

9C Enter the FAX number, including area code, for the IT person identified in  
item 9A. 

9D Enter an e-mail address for the IT person identified in item 9A. 

10A Enter the name of each employee of LSA that is authorized to conduct CCC 
business. 

10B Enter the official title for each person listed in item 10A. 

10C Enter the signature of each person listed in item 10A.  This signature shall be 
used for verification and identification purposes. 

         --* 
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            Par. 13 
13  Annual Recertifications (Continued) 
 
  *--D Instructions for Completing CCC-846-1A (Continued) 
 

Item Instructions 

11A No entry required.  This item identifies the authorized commodities for loans 
and LDP’s. 

11B Enter the crop year beside the applicable commodity listed in column A 

11C No entry required.  This item identifies the method of measurement for the 
commodities identified in column A. 

11D Enter the loan volume for the commodity identified in item A in the units 
specified in item C. 

11E Enter the LDP volume for the commodity identified in item A in the units 
specified in item C. 

11F Enter the projected loan volume for the commodities specified in column C for 
the next crop year.  

11G Enter the projected LDP volume for the commodities specified in column C for 
the next crop year.  

12 Enter totals of column 11D, E, F, and G. 

13 Attach the supporting documents listed in this item to CCC-846-1A and enter a 
check mark to verify that they have been attached and filed with the form. 

14 Enter any remarks that are pertinent or supporting to the information entered on 
this form.  

15A After verifying that data on CCC-846-1A is correct, enter the signature of the 
authorized company official. 

15B Enter the title of the authorized official identified in item 20A. 

15C Enter the date the authorized official identified in item 20A signed this form.  

         --* 
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            Par. 13 
13  Annual Recertifications (Continued) 
 
  *--E Example of Completed CCC-846-1A 
 

Following is an example of a completed CCC-846-1A. 
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            Par. 13 
13  Annual Recertifications (Continued) 
 
  *--E Example of Completed CCC-846-1A (Continued) 
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Par. 14 

14  Suspensions and Terminations 
 
  A Suspension Grounds 
 
   CCC may suspend LSA whenever it determines that LSA has not: 
 

• operated according to representations made 
• followed program procedures as instructed 
• corrected deficiencies annotated 
• operated according to applicable Federal regulations. 

 
  B Termination Grounds 
 
   CCC may terminate LSA whenever it determines that: 
 

• LSA failed to correct deficiencies within a specified time period annotated in a letter 
suspending LSA’s approval 

 
• LSA’s continued approval represents an unacceptable financial risk to CCC 

 
• LSA’s level of services provided to producers is unacceptable. 

 
   Note: LSA’s may voluntarily withdraw from participation at any time. 
 
  C Suspension Procedures 
 
   The Executive Vice President, CCC shall notify LSA of reasons for suspension and 

corrective actions required within a specified time period for renewed approval.  A 
suspension may be lifted if actions cited in the Executive Vice President’s notification are 
corrected to CCC’s satisfaction within the time period specified.  LSA’s not taking action to 
correct the deficiencies specified in the suspension letter within the specified time period 
shall be terminated from any further program activities.  See subparagraph E. 
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Par. 14
14 Suspensions and Terminations (Continued)

D Activities During Suspension

A suspended LSA shall:

•  continue to provide services for loans made before suspension, such as repayments,
reconcentrations, and forfeitures

•  not process any additional loan or LDP disbursements.

E Termination Procedure

The Executive Vice President, CCC may terminate LSA’s approval to provide loan services
by giving LSA written notice.

Note: CCC, in its notification, will issue instructions for transferring program records from
the terminated LSA.

F Withdrawal Procedure

LSA’s may withdraw from CCC’s loan and LDP program by sending written notification to
the Executive Vice President, CCC, only when all of the loans it processed are closed.
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Par. 15
15 LSA Loan and LDP Process

A Providing Program Services

This table describes the process that occurs as LSA’s provide program services.

Step Description
1 Producers:

•  request a loan or LDP
•  provide beneficial interest information according to paragraph 28
•  may file FSA-211
•  deliver to LSA one of the following:

•  individual card warehouse receipts

•  EWR:

•  numbers
•  provider’s name

•  gin tag lists and class data to LSA.
2 LSA’s follow procedures in paragraph 28 to determine whether the producer is

eligible, based on beneficial interest, for loan or LDP.  If beneficial interest is:

•  held by the producer at time of the loan or LDP, the process continues
•  lost by the producer before the loan or LDP, the process stops.

3 LSA’s verify eligibility according to 1-CMA.  If:

•  eligible, the process continues

•  ineligible, LSA returns the documents submitted by the producer in step 1 and
stops the loan or LDP process.
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Par. 15
15 LSA Loan and LDP Process (Continued)

A Providing Program Services (Continued)

Step Description
IF... THEN LSA’s...
a loan
advance

•  complete lien search according to paragraph 23

•  instruct producer to notify EWR provider to amend EWR to show
 *--LSA as holder for ACRS purposes only.--*

•  complete CCC-Cotton A, CCC-Cotton A-1, and other loan advance
forms

•  give CCC-601 (Exhibit 5) to each producer.

4

LDP •  complete either of the following:

•  CCC-Cotton AA and CCC-Cotton AA-1
•  CCC-709, if applicable

•  instruct producer to notify EWR provider to amend EWR to show
cotton was used to obtain LDP.

5 Producer or power of attorney entity signs loan or LDP documents.
6 LSA’s submit any individual card warehouse receipts, EWR numbers, and EWR

provider’s name, CCC-719, and other documents, as required, to CCB, and receive
loan or LDP disbursement funds.

7 LSA’s issue loan or LDP funds to producer within 3 calendar days.
8 LSA’s send the producer a notice before loan maturity according to paragraph 53.
9 LSA’s process loan repayments, forfeitures, or reconcentrations as authorized by

the producer or designated agent on CCC-605.
10 LSA’s maintain loan or LDP documents according to this handbook.
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Par. 15.5
*--15.5 AWP and CCA Announcement Times

A Announcement Time

[7 CFR 1427.25]  AWP and CCA shall normally be announced by the National Office at
5 p.m. e.t. each Thursday.  They become effective for calculations as specified
subparagraph B.

If Thursday or Friday, or any number of subsequent days, is a nonworkday in
Washington, DC, AWP and CCA shall be announced the next workday at 8 a.m. e.t.

B Effective Time Period

[7 CFR 1427.25]  The effective time period for each weekly AWP and CCA, calculated
using the regulatory formula at 7 CFR 1427.25, is unchanged by any announcement delays
that may occur.  Announced AWP’s and CCA’s do not remain effective past their normal
expiration time if the subsequent AWP cannot be announced for any reason.

The effective time period of announced AWP’s and CCA’s is 12:01 a.m. e.t. Friday (a
minute past midnight of the Thursday when normally announced) through midnight of the
following Thursday whether the prices are announced:

•  at the usual time of Thursday, 5 p.m. e.t.

•  on a Friday at 8 a.m. e.t.  because the immediately preceding Thursday was not a Federal
workday in Washington, DC

•  on any subsequent day following a Friday.  In this case, the delayed-announced AWP and
CCA shall be retroactively applicable to what would have been their effective time period
had they been announced at the usual Thursday time.--*
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Par. 15.5
*--15.5 AWP and CCA Announcement Times (Continued)

C Accepting Transaction Requests When AWP Not Announced

Effective October 31, 2002, for transactions of all crop years, the “dead hour”, the time
during which applications for loan repayments and LDP’s were not accepted, was terminated.

Requests for loan repayments and LDP’s may be accepted at all hours subject to the effective
AWP and CCA.  If there is an extended period during which the current AWP, CCA, and
LDP rate are not announced for any reason, requests for loan repayments and LDP’s shall be
accepted at the County Office.  Such applications shall be subject to AWP and CCA
subsequently announced as effective for the date the application was received.

In the event that a repayment request is made during an extended period when AWP is not
announced, the loan repayment may be accepted according to 7-CN, subparagraph 202 A as
an estimated repayment, and bales released, based upon the higher of either of the following:

•  the amount provided for the repayments
•  the last announced repayment rate.

LSA shall obtain from the entity repaying the loan a signed and dated agreement to the
following statement:

“I understand that the loan repayment amount for the cotton loan collateral requested at
__________ LSA Office is subject to recalculation upon announcement of the prevailing
loan repayment rate for the cotton.  I agree to pay CCC any balance due based on this
recalculation.”

D Loan Repayments Received by Mail, Courier, or Wire Transfer

If a loan repayment is received by mail, courier, or wire transfer of funds, use AWP and CCA
in effect on the date the repayment is received in LSA.--*
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Par. 15.5
*--15.5 AWP and CCA Announcement Times (Continued)

E Gin Direct LDP’s

The payment rate applicable to LDP’s requested under gin-direct provisions is the rate
effective under subparagraph B.

Every announced AWP and LDP rate is effective for a 7 day period commencing at
12:01 a.m. e.t. each Friday.

F Accessing AWP and CCA

The cotton AWP, LDP rate, and CCA are available on the FSA intranet site at
http://www.fsa.usda.gov/dafp/psd/

Click on the “COTNXXXX.TXT” to select rates for the preferred date, where “XXXX” is
the 4-digit entry representing month and date.--*
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Par. 16
16 Prohibited LSA Activities

A Prohibited Activities

LSA’s shall not:

•*--take title to producer’s cotton--*

•  pool producers’ cotton for any purpose

•  allow owners, employees, and their families to market producers’ cotton

Note: LSA’s may provide marketing services if requested by the producer.

•  because of race, color, national origin, gender, religion, age, disability, political beliefs,
sexual orientation, and marital or family status, deny any producer from participating in a
loan or LDP for which they would otherwise be eligible to obtain benefits earned by
participating in a loan or LDP program

•  refuse services to producers because LSA was not granted a power of attorney on
FSA-211 for executing loan documents to obtain loans, repaying the loans for the
producer, obtaining LDP’s, or marketing the producer’s cotton

•  adopt any scheme or device to circumvent the purpose of the cotton loan and LDP
program regulations, the regulation governing LSA’s, or its agreement with CCC

•  make loans or LDP’s to producers involved in a bankruptcy proceeding

Note: Advise that the producer may apply for loans or LDP’s through the producer’s
local County Office.

•  make loans or LDP’s on ineligible cotton.

B Determining Eligibility Status

Follow procedures in 1-CMA to determine producer eligibility status.

Upon discovery that the cotton is or was ineligible, LSA’s shall, following instructions in
1-CMA:

•  call any outstanding loan immediately
•  for loans repaid that involved benefits, notify producer of amount owed CCC
•  for LDP’s, notify producer of amount owed CCC.
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Par. 17
17 Forms Information

A Policy

LSA’s, as authorized agents of CCC, shall use either current CCC forms or forms approved
by CCC to document program services.

B Form Options

LSA’s may use either of the following:

•  computer-generated forms as described in this paragraph
•  forms obtained from CCC.

C Obtaining CCC Forms

CCC forms may be obtained by accessing the website located at www.sc.egov.usda.gov.

D Form References in This Handbook

Throughout this handbook, references are made to forms by FSA and CCC form numbers.
Many of these forms, as described in this paragraph, may be computer generated.
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Par. 17
17 Forms Information (Continued)

E Requests to Computer Generate Forms

CCC may grant LSA’s permission to computer generate certain FSA and CCC forms.  LSA’s
shall request approval to use computer-generated forms by sending computer-generated
copies of the proposed forms to the Director, PSD.

Note: Do not use the computer-generated form until written approval has been received
from the Director, PSD.

F Computer-Generated Forms

LSA’s may request approval to computer generate the following forms:

•  CCC-Cotton A
•  CCC-Cotton A Continuation
•  CCC-Cotton A-1
•  CCC-Cotton AA
•  CCC-Cotton AA-1
•  FSA-211
•*--CCC Cotton A-5.--*

G Required Computer- Generated Form Revisions

Each time an FSA or CCC form is revised, existing approved computer-generated LSA forms
derived from it shall be resubmitted for approval.  LSA shall:

•  revise the applicable computer-generated form
•  submit the revised form to the Director, PSD for approval.
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Par. 18 
18  Filing and Distribution Instructions 
 
  A LSA Files Retention 
 
   LSA’s shall indefinitely retain copies or originals of documents prepared or processed by 

LSA. 
 
  B Documents Maintained 
 
   LSA’s shall maintain files of the following documents, according to subparagraph A: 
 

•*--CCC-10--* 
•  CCC-Cotton A and the applicable CCC-Cotton A Continuation 
•  CCC-Cotton A-1 
•  CCC-Cotton A-5 
•  CCC-601 
•  Repayment Listing 
•  Notice to Producer Before Loan Maturity 
•  Forfeiture Listing 
•  FSA-211 
•  copy of FSA-237 
•  CCC-679 
•  CCC-605, CCC-605-1, and CCC-605-2 
•  CCC-Cotton AA 
•  CCC-Cotton AA-1 
•  CCC-709 
•  CCC-719 and CCC-719P 
•  beneficial interest documents  
•  correspondence about any of the documents in this subparagraph 
•  correspondence with any EWR provider. 

 
   Notes: According to subparagraph 24 D, if CCC-605, CCC-605-1, or CCC-605-2 is for a 

partial redemption, make and file a copy of the applicable CCC-605, CCC-605-1, or 
CCC-605-2 and return original to redeemer. 

 
     An electronic record of CCC-719 is acceptable. 
 
     Beneficial interest documents include options to purchase and sales contracts. 
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Par. 18 
18  Filing and Distribution Instructions (Continued) 
 
  C Securing Files 
 
   LSA’s shall maintain the following documents in a locked, fireproof file: 
 

•  CCC-Cotton A and the applicable CCC-Cotton A Continuation 
•  FSA-211 
•  CCC-679 
•  CCC-605, CCC-605-1, and CCC-605-2 
•  CCC-Cotton AA 
•  CCC-Cotton AA-1 
•  CCC-709. 

 
   Note: If CCC-605, CCC-605-1, or CCC-605-2 is about a partial redemption, file a copy. 
 
  D Distributing Forms and Documents 
 
   LSA’s shall distribute to the applicable producer completed, executed copies of: 
 

•  CCC-Cotton A and the applicable CCC-Cotton A Continuation 
•  CCC-Cotton A-1 
•  CCC-Cotton A-5 
•  CCC-601 
•  Notice to Producer Before Loan Maturity 
•  FSA-211 
•  CCC-679 
•  CCC-Cotton AA 
•  CCC-Cotton AA-1 
•  CCC-709. 
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Par. 19
19 Cotton Board Activities

A Introduction

This paragraph outlines activities that LSA’s perform for the Cotton Board.

B R&P Fees

LSA’s shall:

•  calculate research and promotion (R&P) fees for:

•  loan advances according to paragraph 40
•  LDP’s according to paragraph 79

•  collect and pay R&P fees for upland cotton to the Cotton Board

•  issue checks to the applicable taxing authority by the tenth of the month following the
assessment.

Note: LSA’s are responsible for overcollections and undercollections.

C Providing Cotton Board Producers’ Names and Addresses

LSA’s shall provide the Cotton Board a list of the names and addresses of all producers who
obtained loans and LDP’s through them when requested by the Cotton Board.  Mail the lists
to the Cotton Board at the following address:

Cotton Board
P.O. Box 2121
Memphis, TN 38101-2121.

Note: Lists shall be in the format requested by the Cotton Board.
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Par. 20
20 Using FSA-211, Power of Attorney

A Policy

See 1-CM for general policies about FSA-211’s and FSA-211-1’s.  Producers may delegate a
power of attorney to another person or to LSA on FSA-211.  A Notary Public seal on
FSA-211 is not required when FSA-211 is signed by an individual in the presence of an FSA
or LSA employee.  Persons who have been granted a power of attorney by a producer shall
deliver FSA-211 to LSA.  LSA shall call the County Office identified in the revocation
sentence on FSA-211 to verify that FSA-211 has not been revoked before processing any
applicable loan advance or LDP.

FSA-211 used to delegate LSA with a producer’s power of attorney shall include an
attachment with the following statement.
*--
The grantor hereby acknowledges that the LSA is an agent of the Commodity Credit
Corporation for the purpose of performing certain services requisite to the making and
servicing of Commodity Credit Corporation cotton loans and LDP’s to eligible producers of
eligible cotton and agrees to permit the LSA to act as agent for both the grantor and the
Commodity Credit Corporation.  The LSA shall disclose to the grantor all facts which the
LSA knows or should know would reasonably affect the judgment of the grantor in
permitting the LSA to act as agent for both the grantor and the Commodity Credit
Corporation.”

Notes: For this handbook, FSA-211 shall refer to both FSA-211 and FSA-211-1.

“Power of attorney” forms other than FSA-211 will not be accepted.

All members of partnerships and joint ventures must sign FSA-211 unless an
individual is authorized to act for the partnership or joint venture.  See 1-CM,
paragraphs 709 and 710.--*

B FSA-211 Used With CCC-605

Producers may designate an agent on FSA-211 to act on their behalf to execute CCC-605’s if
FSA-211 specifically grants the authority to execute CCC-605’s.  Producers must be fully
aware that designating an agent to execute CCC-605’s grants that agent the authority to
further delegate authority to another agent.

An agent designated on FSA-211 cannot execute a new FSA-211 to further delegate
authority to another agent.
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Par. 20
20 Using FSA-211, Power of Attorney (Continued)

C LSA Power of Attorney Restrictions

If the producer has delegated LSA a power of attorney, LSA shall not:

•  make any purchase for LSA’s own account of cotton redeemed from loan

•  sell any cotton to any person who is employed or has the right to control or direct LSA’s
sale of redeemed cotton or equities.

D FSA-211’s Applicable to CCC-605’s

LSA’s shall accept CCC-605’s if FSA-211 specifically grants authority to designate another
agent on CCC-605.
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Par. 20
20 Using FSA-211, Power of Attorney (Continued)

E Completing FSA-211’s Assigned to LSA

Complete FSA-211’s to delegate power of attorney to LSA’s according to this table.
*--

Item Instructions
(1) through (4) Enter LSA’s:

•  name
•  address
•  county
•  State.

(5) Enter the producer’s name.
A Check the number:

•  “8”
•  “11” and ENTER “Cotton”.

B Check the number “6”.  If FSA-211 will be used to execute CCC-605,
check number “7” and ENTER “CCC-605”.

6A through C Individual producers shall:

•  sign
•  enter date
•  SSN.

7A through D Corporations shall:

•  sign
•  enter title
•  enter date
•  enter ID number.

8A through C Witness shall:

•  sign
•  date
•  enter position.

9A through C Enter notary public’s seal, State and county of commission and
signature.

Note: Notarization is required when FSA-211 is not signed by an
individual in the presence of an FSA or LSA employee.

10(a) and (b) Enter place where FSA-211 is signed.
10(c) through (e) Enter date FSA-211 is executed.

--*
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Par. 20
20 Using FSA-211, Power of Attorney (Continued)

E Completing FSA-211’s Assigned to LSA (Continued)

The following is an example of FSA-211.
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Par. 20 
20  Using FSA-211, Power of Attorney (Continued) 
 
  F Distributing FSA-211 
 
   LSA’s preparing FSA-211 shall distribute FSA-211 as follows: 
 

• original to principal granting power of attorney 
• first copy to LSA. 
* * * 
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Par. 21 
21  FAXed Signatures 
 
  A General Authorization 
 
   FAXed signatures from producers shall be accepted for certain forms and other documents, if 

all of the following are met: 
 

• FSA-237 is completed, signed, witnessed, and filed with a County Office before the 
FAXed signature is received according to 1-CM 

 
• the applicable program form or other document is approved for FAXed signatures 

 
Note: See 1-CM, Exhibit 80 for program forms and documents not approved for FAXed 

signatures. 
 

• all other applicable signature requirements are met 
 

• LSA shall obtain a copy of FSA-237 filed by the producer in a County Office. 
 

Note: LSA’s are not authorized to accept FSA-237’s from producers unless the 
producer’s signature is notarized. 

 
Important: The authority to accept FAXed signatures does not alter existing authorities 

for producers to execute transactions, such as power of attorney, fiduciary 
capacity, or other approved signature authorities. 

 
  B Authority to Accept 
 
   FAXed signatures are: 
 

• signatures received through a FAX machine 
• not electronic signatures, such as signatures obtained by e-mail or the Internet. 

 
   The authority to accept FAXed signatures applies only to forms used by FSA.  The authority 

is not applicable to forms used by other agencies or departments. 
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Par. 21
21 FAXed Signatures (Continued)

C Prohibited Uses

FAXed signatures are not authorized for either of the following:

•*--any program form or document in 1-CM, Exhibit 50--*
•  before FSA-237 is completed, signed, witnessed, and filed in the County Office.

Important: FAXed signatures are not authorized unless FSA-237 is completed, signed,
and witnessed before the FAXed signature is received, regardless whether the
FAXed signature is supplemented by receipt of an original signature.

D Producer Responsibilities

Producers are responsible for the successful transmission and receipt of information provided
to the LSA Office through telefacsimile transmission.

USDA is not responsible for any transmission failures or any other problems that prevent the
successful or timely receipt of information provided by producers through telefacsimile
transmission.

E Determining Date for Program Purposes

The date and time printed by the FAX machine on the applicable program form or document
shall be used to determine whether program deadline and filing date requirements are met.

Example: Producer signs and dates CCC-709 on August 14, 2000.  LSA’s receive FAXed
CCC-709 on August 15, 2000.  Provided all eligibility requirements have been
met, LSA’s shall use the LDP rate in effect on the date printed by the FAX
machine, August 15, 2000, on CCC-709.

LSA’s shall not accept or approve any form or document received through telefacsimile
machine if the date and time of the FAX cannot be verified.
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Par. 21
21 FAXed Signatures (Continued)

F Example of FSA-237

The following is an example of FSA-237.
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Par. 22
22 Heirs of a Deceased Producer

A Succession of Interest

Succession of interest occurs before or after harvest if heirs:

•  succeed to the beneficial interest of the deceased producer in both the cotton and the
farming unit on which it was produced

•  assume the decedent’s obligation under a loan if a loan has already been obtained.

B Knowledge of a Deceased Producer

If LSA learns that a producer who has an outstanding loan is deceased, and CCC-686 has not
been executed, LSA shall:

•  send a certified letter to the fiduciary representative, heirs, or other persons in charge of
settling the estate notifying that person:

•  of the existence of the outstanding CCC loan

•  that the loan is covered by a security agreement or secured by pledged warehouse
receipts

•  attach a copy of the letter to the loan papers on file in the LSA Office

•  immediately notify the State Office.

Note: State Offices shall forward notification of deceased producers for which CCC-686
has not been executed to the regional attorney for appropriate action.
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Par. 22
22 Heirs of a Deceased Producer (Continued)

C When to Complete CCC-686

Complete CCC-686 if the heirs want to obtain or continue a loan and either of the following
applies:

•  there will be no administration or probate of the estate
•  administration or probate of the estate is closed.

Before a loan is disbursed or continued under loan, CCC-686 must be:

•  executed by persons claiming succession to a deceased producer
•  approved by COC of Administrative County Office.

D Preparing CCC-686

Prepare an original and 1 copy for each person signing CCC-686 according to the following
instructions.
*--

Item Instructions
1 Enter LSA name and address.
2 Enter LSA code.
3 Enter current loan number, or assign next unused number from loan number

register.
4 Enter crop year.
5 ENTER “Cotton”.
6 Enter name of deceased person.
7 Enter date of death.
8 Check if death was before or after harvest.

9 and 10 Enter name and address and relationship of all persons inheriting commodity,
whether or not related to the deceased.

11 and 12 Enter names of all persons assuming farming unit whether or not related to
the deceased.

Note: To be eligible for price support, the person’s name must appear in
items 9 and 11, and, if applicable, item 13.

13 through
16

Enter name and nature of disability of any heir who is a minor or an
incompetent and the name and address and capacity of the representative of
this person.

17 A
through F

Heirs or representatives of heirs who have inherited the commodity and have
assumed the farming unit and who are requesting price support must sign the
application and provide DCIA certification.

18 Obtain signature from administrative County Office.
--*
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Par. 22
22 Heirs of a Deceased Producer (Continued)

D Preparing CCC-686 (Continued)

The following is an example of CCC-686.
*--

--*
E Distributing CCC-686

Distribute CCC-686 as follows:

•  keep original in the LSA Office
•  give each person signing CCC-686 a copy.
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Par. 22 
22  Heirs of a Deceased Producer (Continued) 
 
  D Preparing CCC-686 (Continued) 
 
   The following is an example of CCC-686. 
   *-- 

    
--* 

  E Distributing CCC-686 
 
   Distribute CCC-686 as follows: 
 

•  keep original in the LSA Office 
•  give each person signing CCC-686 a copy. 
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Par. 23 
23  Liens and Lien Waivers 
 
  A Policy 
 
   LSA’s shall follow lien policies in 7-CN, paragraph 163.  Lien waivers shall not be obtained 

for unrecorded liens, including landlord liens, ginners’ possessory liens, and harvesters’ 
liens, unless LSA has received actual notice of the existing lien. 

 
  B Procedures to Determine Whether Lien Exists 
 
   To determine whether a lien exists, LSA’s shall make a lien search on all cotton to be  
   *--pledged for loan at the appropriate recording official’s office according to information 

provided on CCC-10 prepared according to paragraph 23.1--*. 
 
  C Obtaining CCC-679’s 
 
   If liens exist, obtain lienholder signatures on CCC-679 to release a particular lien on cotton 

pledged for loan. 
 
   Notes: LSA’s shall obtain CCC-679 for each lienholder. 
 
     If an offset is applicable, do not disburse the loan unless the lienholder agrees to the 

offset by checking line 1 or 3 on CCC-679. 
 
     CCC-679’s are required for all loan requests received from FSA Farm Loan Program 

borrowers. 
 
   LSA’s shall not obtain lien waivers for liens that are not recorded unless actual notice of the 

existing lien is provided to LSA by the lienholder in person or in writing. 
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Par. 23
23 Liens and Lien Waivers (Continued)

D Completing CCC-679 for Producers

County Offices shall complete:

•  CCC-679 according to this table
•  block (3), if applicable, according to subparagraph E.

Item Instructions
1 Enter producer’s name and address.
2 Enter crop year.
3 ENTER “Cotton”.
4 Enter the farm number or numbers, as applicable.  If liens are waived on

all farms, enter “All”.
5 Enter the State and county codes for LSA.
6 If the waiver releases:

•  all of the commodity covered by CCC-679, enter “All” and
commodity

•  just a quantity of the commodity being pledged for loan, enter
applicable quantity, cotton, and farm number.

7 Enter the State and county where the cotton was produced.
8 *--Lienholder shall check the applicable box.

Note: See subparagraph E for additional instructions.
9 Enter estimated net disbursement amount, if applicable.
10 Enter the lienholder’s or authorized agent’s name and address.

11A and 11B Lienholder shall sign and date.--*
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Par. 23
23 Liens and Lien Waivers (Continued)

E Completing CCC-679, Block (3)

Complete CCC-679, block (3) according to this table.

IF... AND... THEN...
an administrative
offset does not apply

*--enter “none” on CCC-679, item 8(3)(a).

enter the offset amount as of the date CCC-679
is prepared on CCC-679, item 8(3)(a).

an administrative
offset does apply

the lienholder is any of
the following:

•  United States of
America, Acting
through USDA or
FSA

•  USDA

•  USDA, formerly
FmHA

•  FSAFSA, formerly
FmHA

•  enter the offset amount as of the date
CCC-679 is prepared on CCC-679,
item 8(3)(a)

•  calculate the estimated net disbursement
amount in item 9 as follows:--*

•  multiply applicable county loan rate
for the commodity times the quantity
for loan

•  deduct assessments, fees, and
administrative offsets, as applicable

•  enter “estimated net disbursement amount
is $___” before CCC-679 is given to an
FSA FLP representative.

a statement of
charges accompanies
the warehouse
*--receipt according
to 7-CN,
paragraph 165--*

do either of the following:

•  add the total dollar amount of the charges
to any other offset amounts

•  modify the statement to add language that
states whose charges are being offset
without specifying the type or amount of
the charges.
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Par. 23
23 Liens and Lien Waivers (Continued)

F Completing CCC-679 * * *

The following is an example of CCC-679.
*--

--*
G Distributing CCC-679

LSA’s shall distribute CCC-679 as follows:

•  file original in a locked, fireproof file
•  send 1 copy to the producer.

Note: Lienholder will keep 1 copy.
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Par. 23.5 
*--23.5 Completing CCC-10 
 

A Applicability 
 

Producers applying for CCC or FSA loans at LSA’s are required to provide specific 
information on CCC-10.  CCC-10:  

 
•  serves as CCC’s or FSA’s notice of intent to perfect its security interest 

 
•  identifies the debtor’s exact full legal name, and if the debtor is an entity, the type and 

location of the entity 
 

•  identifies the jurisdiction in which CCC will conduct lien searches 
 

•  if applicable, authorizes CCC or FSA to file financing statements before executing a 
security agreement 

 
•  is not applicable for loans made to a producer who will immediately exchange the 

commodity certificate for all loan collateral according to Part 9, Section 8 
 

•  is applicable to warehouse loans to identify the jurisdiction in which to conduct lien 
searches, but for which UCC is not filed.--* 
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Par. 23.5 
*--23.5 Completing CCC-10 (Continued) 
 

B Obtaining Authorization 
 

LSA’s shall obtain CCC-10 and signatures as follows: 
 

•  if a current CCC-10 is not already filed, obtain a signed CCC-10 
 

•  ensure that producers understand that: 
 

•  applicable collateral for loans is not described on CCC-10 
 

•  CCC-10 remains in effect until the producer notifies CCC or FSA of any changes by 
filling out a new CCC-10 

 
•  for UCC’s filed manually that require the debtor’s signature, CCC requires CCC-10 to 

identify the jurisdiction in which to perform lien searches 
 

•  for general partnerships and joint ventures, all members must sign CCC-10 unless an 
individual is authorized to act for the general partnership or joint venture, according to  
1-CM 

 
•  allow spouses to sign CCC-10 for each other only as allowed according to 1-CM 

 
•  gather data and signatures concerning spouses where spousal information is required by 

State law, according to the regional attorney 
 

•  if feasible, obtain a copy of CCC-10 from County Offices in which the producer is active. 
 

C CCC-10 Availability 
 

CCC-10 is available for download by LSA’s from FSA at 
www.fsa.usda.gov/dafp/psd/ads.htm.--* 
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  Par. 23.5 
*--23.5 Completing CCC-10 (Continued) 
 

D Instructions for Preparing CCC-10 
 

LSA’s shall prepare CCC-10 according to the following table. 
 

Item Instructions 
Part A Ensure that the producer understands the statements in this part.    

1 Check the box for: 
 
•  individual, if the producer conducts a farming operation as an individual 
 

•  organization or entity, if the producer conducts a farming operation as an 
organization or entity. 

2 If the box in item 1 is checked for: 
 

•  individual, enter the applicable Social Security number or tax identification 
number 

 

•  organization or entity, enter the applicable tax identification number.  

3 If the box in item 1 is checked for: 

 

•  individual, enter the first, middle, and last name and, if applicable, a suffix 

•  organization or entity, enter the full legal name of the organization or entity. 
 
Note: This is the name that will be used on UCC forms. 

4 If the box in item 1 is checked for individual, enter the first, middle, and last 
name and, if applicable, a suffix for a spouse. 
 

Note: This is the name that will be used on UCC forms for additional debtors. 

--* 
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Par. 23.5 
*--23.5 Completing CCC-10 (Continued) 
 

D Instructions for Preparing CCC-10 (Continued) 
 

Item Instructions 
5 If the box in item 1 is checked for individual, enter the name of the State and 

county of the producer’s primary residence.  Unless otherwise advised by OGC, 
this is where to file UCC’s and to perform lien searches.   

6 If the box in item 1 is checked for organization or entity, enter the type of 
organization or entity.  Acceptable types are corporations, general or limited 
partnerships, limited liability companies, and trusts.  An informal joint operation 
or venture is not a legal entity.  Members of an informal joint operation or 
venture are treated as individuals.   

7 If the organization or entity is registered, it must be organized under the law of a 
single State and must be displayed in a State public record as being organized.  If 
the organization or entity is registered, enter the State in which the organization 
or entity was created and is registered.  Unless otherwise advised by OGC, this is 
where to file UCC’s and to perform lien searches.   

8 If the organization or entity is not registered, enter the State where the place of 
business is located or where the organization or entity conducts its affairs.  
Unless otherwise advised by OGC, this is where to file UCC’s and to perform 
lien searches.   

9 Ensure that the producer understands the statement in item 9. 

9A-D If the box in item 1 is checked for: 

 

•  individual, the producer enters signature as first, middle, and last name and, 
if applicable, a suffix 

•  organization or entity, the producer enters the following: 

•  legal name of the organization or entity 

•  the word “by” 

•  producer’s signature 

•  producer’s title. 
 

Example: Hobbitt Farms Inc. by John H. Smith, president 
 

Note: For general partnerships and joint ventures, all partners’ and spouses’ 
signatures are required.  For corporations, limited partnerships, and 
limited liability corporations, the person authorized to sign for the entity 
is required to sign.  For trusts, the trustee or trustees are required to sign.  
For estates, the executor is required to sign. 

--* 
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Par. 23.5 
*--23.5 Completing CCC-10 (Continued) 
 

E Example of CCC-10 
 

The following is an example of a completed CCC-10. 
 

    
                           --* 
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Par. 24 
24  Using CCC-605, Designation of Agent 
 
  A Initial and Subsequent Designation of Agent 
 
   [7 CFR 1427.5(e)(2)(iii)]  [7 CFR 1427.19]  Producers may use CCC-605 to designate to an 

agent the right to redeem all or a portion of the bales pledged as collateral for a specified 
loan. 

 
   Such designation of an agent does not relieve the producer from the terms and conditions of 

the note and security agreement. 
 
   Agents designated by producers may transfer the designation to a subsequent agent by 

endorsement on CCC-605. 
 
   Subsequent agents, designated on CCC-605, may further transfer the designation to other 

subsequent agents on CCC-605 by endorsement. 
 
  B Additional Forms for Agent Designations 
 
   If the transfer of designation is for less bales than: 
 

•  are associated with the applicable loan, CCC-605-1 or other bale list must be completed 
according to subparagraph 207 C 

 
•  originally designated by the producer, CCC-605-2 and CCC-605-1 shall be completed 

according to subparagraphs 207 B and 207 C, respectively. 
 
  C Preparing and Using CCC-605 
 
   LSA’s shall make CCC-605’s, CCC-605-1’s, and CCC-605-2’s available to the public.  

Producers should be advised that a separate CCC-605 is required for each loan. 
 
   These forms shall be prepared only by producers and designated agents. 
 
   When a valid CCC-605 or CCC-605-2 and supporting CCC-605’s, CCC-605-1’s, and 

CCC-605-2’s, as applicable, are presented to LSA, the last agent designated may redeem the 
bales covered by CCC-605 or CCC-605-2. 
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Par. 24
24 Using CCC-605, Designation of Agent (Continued)

D Filing Policy and Procedure

 *--CCC-605, CCC-605-2, and CCC-605-1 are not kept on file by LSA’s because CCC is not a
party to these agreements.  LSA filing would infer that CCC will be knowledgeable of and
responsible for managing such agreements, which is not a responsibility CCC agrees to
undertake.  Thus, these forms are not to be kept on file by LSA’s.--*

Exception: If a designated agent is redeeming part of the cotton covered by CCC-605 or
CCC-605-2, LSA shall place a copy of CCC-605 or CCC-605-2 and
supporting CCC-605’s, CCC-605-1’s, and CCC-605-2’s in the loan folder and
return the originals to the agent.

LSA employee making any photocopy of an original CCC-605 or CCC-605-2 shall write or
stamp, initial, and date the following statement on the photocopy:  “This is a photocopy of
the original having the required original signatures”.

E Canceling CCC-605

[7 CFR 1427.5(e)(2)(F)]  Producers may cancel CCC-605’s by providing a written request to
LSA with the following information:

•  agent
•  loan number
•  applicable bales.

Note: The producer must sign and date the request.

Any cancellation request is filed, but not the original CCC-605.
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Par. 25
25 Required Signatures and Documents for Agent Designations

A Signatures Required for Valid CCC-605

If CCC-605 is presented, the agent must present a properly completed CCC-605.  A FAXed
copy of CCC-605 is acceptable if all signatures are represented by a signed FSA-237
obtained according to paragraph 21.

B Signature Required for Valid CCC-605-2

For a presented CCC-605-2 to be considered valid, the agent must present:

•  a properly completed CCC-605-2 that has the original signature, a FAXed signature
represented by FSA-237, or approved impressed signature of the transferring agent
according to subparagraph E

•  a copy of the original CCC-605 that was properly completed and signed by the producer

•  copies of all CCC-605-2’s transferring designation for the presented CCC-605-2.

C Impressed Signatures on CCC-605’s and CCC-605-2’s

Any signature that is affixed to an original CCC-605 or CCC-605-2 and is a reproduction of
the person’s or authorized person’s signature shall be considered an impressed signature.

Note: Signatures that were reproduced by a photocopy machine or a facsimile machine
are not considered impressed signatures.

 *--D National Registry for Original and Impressed Signatures

For information about the National Registry, see 7-CN, subparagraph 205 D.

LSA’s are provided access to the National Registry.--*
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Par. 25
25 Required Signatures and Documents for Agent Designations (Continued)

E Approved Impressed Signatures

State Offices shall notify each LSA of the impressed signatures that have been registered
with the State Office and the format in which an impressed signature is to be represented.

Example: Southern Cotton Merchants has registered the following impress with the State
Office:

Southern Cotton Merchants

The State Office would notify LSA’s that an impress signature for Bill E.  Jones is
acceptable on CCC-605’s or CCC-605-2’s if it is in the following format:

“Southern Cotton Merchants
/s/ Bill E.  Jones”.

 *--F Presenting Documents at LSA--*

[7 CFR 1427.5(e)(2)]  The following table shows what must be presented at * * * LSA
where the loan originated by designated agents based on who is presenting CCC-605 and
whether all or a portion of the loan quantity is being redeemed.

Type of
Designation Producer to Agent “A” Agent “A” to Agent “B”
Situation Producer has designated Agent “A”

to redeem all or a portion of the
bales of a specific loan.

Agent “A” has transferred the
designation to Agent “B” for all
the bales designated by the
producer.

CCC-605 or
CCC-605-2
Presented

CCC-605:

•  original signatures of producer
•  “ALL” is checked (item 8)
•  No. of bales = 100 (item 9).

CCC-605:

•  original endorsement by
Agent “A” on
CCC-605 (Reverse)

•  “ALL” is checked (item 8)

•  No. of bales = 100 (item 9).
Document
Needed for
Redemption

CCC-605 CCC-605
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Par. 25
25 Required Signatures and Documents for Agent Designations (Continued)

F Presenting Documents at the County Office (Continued)

Type of
Designation Agent “B” to Agent “C” Agent “C” to Agent “D”
Situation Agent “B” has transferred the

designation to Agent “C” for a
portion of the bales transferred by
Agent “A”.

Agent “C” has transferred the
designation to Agent “D” for a
portion of the bales transferred by
Agent “B”.

CCC-605 or
CCC-605-2
Presented

CCC-605-2:

•  original signatures of Agent
“B” as agent

•  No. of Bales = 25 (item 6).

CCC-605-2:

•  new CCC-605-2

•  original signatures of Agent
“C” as agent

•  No. of Bales = 10 (item 6).
What Is
Needed
Before LSA
Will Allow
Redemption
or Extension

CCC-605-2 and the following
supporting documentation:

•  list of 25 bale receipt numbers

•  copy of CCC-605 signed by
producer, and endorsed by
Agent “A” transferring
designation to Agent “B”.

CCC-605-2 and the following
supporting documentation:

•  list of 10 bale receipt numbers

•  copy of CCC-605-2 signed by
Agent “B” transferring
designation for 25 bales to
Agent “C”

•  copy of the list of 25 bales
transferred from Agent “B” to
Agent “C”

•  copy of CCC-605 signed by
producer and endorsed by
Agent “A” transferring
designation to Agent “B”.
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Par. 26 
26  Using CCC-605-2, Designation of Subsequent Agent 
 
  A Preparing CCC-605-2’s 
 
   Agents who want to redeem only a portion of the cotton listed on CCC-605 or CCC-605-2 

designating themselves as agent, may prepare a new CCC-605-2, completed according to 
subparagraph 27 B, which transfers only those bales the agent wants to redeem to 
themselves. 

 
   Note: For this purpose, CCC-605-2, front side, is all that is required.  Copies of CCC-605-2 

without a reverse side shall be acceptable if the front side is completed properly. 
 
  B Supporting Documentation 
 
   Agents who prepare a new CCC-605-2 for redeeming cotton under loan must submit to LSA 

a new CCC-605-2, with the original signature or approved impressed signature, and a copy of 
the original CCC-605 and supporting CCC-605-2’s, as applicable. 

 
  C CCC-605-1 Signature 
 
   LSA’s shall not require CCC-605-1, or other bale list, to be signed when accompanied by 

CCC-605’s that transfer the right to redeem the cotton loan from an agent to themselves. 
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Par. 27 
27  Completing Designation of Agent Forms 
 
  A Instructions for CCC-605 
 
   CCC-605’s must be completed according to this table before being accepted. 
 

 *--Note: CCR policy is not applicable to LSA’s 
 

Item Instructions 
Part B  

4A Enter the crop year of the loan to which the designation of agent applies.  
A separate CCC-605 is required for each individual loan. 

4B Enter the loan number of the loan to which the designation of agent applies.  
A separate CCC-605 is required for each individual loan. 

4C Enter the maturity date of the loan to which the designation of agent applies.  
A separate CCC-605 is required for each individual loan. 

5 If the producer is designating the agent for the total loan quantity identified in Item 
4, check the “ALL” box.   
 
If the producer is designating a partial loan quantity, or a partial designated 
quantity is being designated by the agent or subsequent agent, check the “See 
attached Form CCC-605-1 or other list” box. 

6 Producer reads Part B and enters in Item 6 the name and address of the agent 
designated by the producer under the terms of Part B  
 
Note: Holder ID is not applicable. 

7 Enter the address and FAX number of the FSA office where the documents for the 
loans identified in Item 4 are maintained. 

Part C  
8A Enter the name and address including ZIP code of the contact producer.  Only the 

contact producer needs to be listed in cases where several producers have signed 
the note and security agreement for the loan.  However, the other producers must 
sign and date in Items 9A through 12B.  Part C is continued on CCC-605, Page 3, 
to provide additional signature space. 

8B Enter the telephone number including area code. 
8C Enter the signature of the contact producer. 
8D Enter date contact producer signed CCC-605. 

9A-12A Each individual producer (other than the contact producer) who signed the loan 
note and security agreement enters their signature and date of signature. 

Part D  
12-15 Agents must endorse Items 12 through 15 if they transfer their authority to a 

subsequent agent. 
Part E  

16 A producer’s agent enters their signature if such agent is returning CCC-605 to 
LSA Office to exchange the loan commodity for a commodity certificate at LSA 
Office.  If the agent is using CCR for a certificate exchange, this item may be left 
blank. 

Part F For LSA use. 

       --* 
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Par. 27 
27  Completing Designation of Agent Forms (Continued) 
 
  A Instructions for CCC-605 (Continued) 
 
   The following is an example of CCC-605. 
   *-- 

 
--* 
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Par. 27 
27  Completing Designation of Agent Forms (Continued) 
 
  A Instructions for CCC-605 (Continued) 
   *-- 

 
--* 

 
 
 
 
3-18-05         22-CN (Rev. 2) Amend. 6 Page 2-40 



Par. 27 
27  Completing Designation of Agent Forms (Continued) 
 
  A Instructions for CCC-605 (Continued) 
   *-- 

 
--* 
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Par. 27
27 Completing Designation of Agent Forms (Continued)

B Instructions for CCC-605-2

CCC-605-2’s, including supporting CCC-605-2’s, must be completed according to this table
before being accepted.

Item Instructions
1 Agent’s name and address must be entered.
2 Subsequent agent’s name and address must be entered.
3 LSA name and address where loan documents are held must be entered.
4 Maturity date for the loan under which the cotton is currently pledged must be

entered.
5 Applicable loan number must be entered.

Note: Separate CCC-605-2’s are required for each loan.
6 Enter number of bales listed on attached CCC-605-1 or other acceptable bale list.
7 Crop year of the cotton must be entered.
8 The transferring agent must sign.
9 If the entire loan quantity indicated on the front of CCC-605-2 is being

transferred, the transferrer shall:

•  enter the transferrer’s name
•  enter the transferee’s name
•  endorse by signing.

Note: If the entire quantity covered by the front of CCC-605 is not being
transferred, a new CCC-605-2 must be prepared and completed.
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Par. 27
27 Completing Designation of Agent Forms (Continued)

B Instructions for CCC-605-2 (Continued)

The following is an example of CCC-605-2.
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Par. 27
27 Completing Designation of Agent Forms (Continued)

B Instructions for CCC-605-2 (Continued)
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Par. 27
27 Completing Designation of Agent Forms (Continued)

C Instructions for CCC-605-1

If the producer or, if applicable, the agent or subsequent agent designates less quantity than
the loan quantity or designated quantity, a properly completed CCC-605-1 must be attached
to CCC-605 or CCC-605-2 before being accepted.

Note: A list other than CCC-605-1 may be attached if the same information that is on
CCC-605-1 is provided and the list is signed and dated by the producer or, if
applicable, the agent.

Item Instructions
1 Name and address of producer or, if applicable, the name and address of

transferring agent must be entered.
2 Name and address of agent or, if applicable, the name and address of

subsequent agent must be entered.
3 Name of LSA holding warehouse receipts must be entered.
4 Maturity date of applicable loan must be entered.
5 Applicable loan number must be entered.
6 Applicable crop year must be entered.

Warehouse
Receipt
Number

List of applicable warehouse receipt numbers in numerical order must be
entered.

Signature
and Date

Producer’s signature and date or, if applicable, transferring agent’s
signature and date must be entered.

Note: If CCC-605-2 is prepared according to paragraph 206, signature is
not required.
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Par. 27
27 Completing Designation of Agent Forms (Continued)

C Instructions for CCC-605-1 (Continued)

The following is an example of CCC-605-1.
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Par. 28
28 Beneficial Interest Requirements

A Background

When requested by LSA, producers are required to provide either of the following, as
applicable, before a loan or LDP is approved:

•  a copy of all written options to purchase or sales contracts

•  certification, according to Exhibit 10, that no written option to purchase or sales contract
has been initiated.

Note: The producer must provide the terms and conditions of verbal options to purchase
or sales contracts on the certification according to Exhibit 10.

This paragraph provides LSA’s the procedures to follow in determining whether, because of
beneficial interest concerns, a producer is eligible for either a loan or LDP.

 *--Note: 7-CN, paragraph 102 contains additional beneficial interest information.--*

B Procedures

LSA’s shall follow the procedures in this table to determine whether a producer is eligible,
based on beneficial interest status, for either a loan or LDP.

Step Action
1 Only when there is reason to believe the producer may have lost beneficial interest

in a commodity, ask the producer for:

•  a copy of all written options to purchase or sales contracts
•  certification, according to Exhibit 10:

•  that no written option to purchase or sales contract has been initiated
•  the terms and conditions of verbal options to purchase or sales contracts.
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Par. 28 
28  Beneficial Interest Requirements (Continued) 
 
  B Procedures (Continued) 
 

Step Action 
IF producer 
provides LSA... 

AND the same contract 
or sales option has... THEN LSA shall... 
not been submitted by any 
producer before for this 
crop year or beneficial 
interest is questioned 

• submit copy to County Office 
where LSA is located 

 
• request County Office to 

determine when beneficial 
interest passes according to 
7-CN, paragraph 103 

 
Note: County Offices shall 

respond to LSA’s within 
10 workdays unless 
contract is referred to 
the State Office. 

• go to step 3. 

a written option 
to purchase or 
sales contract 

been submitted before for 
this crop year or 
beneficial interest is not 
questioned 

go to step 3. 

2 

certification that 
no written option 
to purchase or 
sales contract 
exists 

 go to step 5. 

3 Using memorandum from County Office and, if necessary, by contacting producer, 
determine whether beneficial interest has already passed or will pass before loan or 
LDP can be processed. 
IF beneficial interest has... THEN... 
not passed • attach the memorandum from the County 

Office to documents referencing when 
beneficial interest passes 

 
• go to step 5. 

4 

passed or will pass before loan 
or LDP documents can be 
processed 

• stop the process 
 
• return documents to producer with attachment 

informing producer of denial, reason, and that 
the producer may appeal the denial to the 
County Office. 

5 Continue the loan or LDP process. 
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Par. 29 
*--29 Lobbying Disclosure Requirements, Compliance, and Reporting 
 
  A Applicability 
 
   The disclosure requirement applies to: 
 

• cotton loans with a principal value exceeding $150,000, whether this loan collateral is 
redeemed with cash or exchanged for a commodity certificate 

 
• LDP applications exceeding $100,000. 

 
  B To Comply With Disclosure Requirements 
 
   To comply with lobbying disclosure requirements, applicants for and recipients of a loan 

disbursement exceeding $150,000 or LDP exceeding $100,000 must file, with LSA Office, 
either of the following forms for each loan or payment that exceeds $150,000 or $100,000, 
respectively: 

 
• CCC-674, if they have not or will not use monies received to lobby or otherwise 

influence the actions of a Federal official about a particular loan or payment 
 

• SF-LLL, if they have or will use monies received to lobby or otherwise influence the 
actions of a Federal official about a particular loan or payment. 

 
  C Providing Forms 
 
   Each time a loan exceeding $150,000 or LDP exceeding $100,000 is requested, LSA Offices 

shall give the applicant a copy of either of the following: 
 

• CCC-674 
• SF-LLL. 

 
   LSA Offices shall inform the applicant that the applicable form must be returned to LSA 

Office before the loan or payment will be disbursed. 
 
  D Disbursing the Loan or Payment 
 
   LSA Offices shall not disburse a loan exceeding $150,000 or LDP exceeding $100,000 until 

the applicant has returned the completed CCC-674 or SF-LLL.--* 
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Par. 29 
*--29 Lobbying Disclosure Requirements, Compliance, and Reporting (Continued) 
 
  E Example of CCC-674 
 
   This is an example of CCC-674. 
 

 
--* 
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Par. 29 
*--29 Lobbying Disclosure Requirements, Compliance, and Reporting (Continued) 
 
  F Example of SF-LLL 
 
   This is an example of SF-LLL. 
 

 
--* 
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Par. 29 
*--29 Lobbying Disclosure Requirements, Compliance, and Reporting (Continued) 
 
  F Example of SF-LLL (Continued) 
 

 
--* 

30-35 (Reserved) 
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Par. 36 
Part 3      Preparing and Disbursing Loans 

 
36  Loan Disbursement Overview 
 
  A How LSA’s Make a Loan Disbursement 
 
   LSA’s shall follow the procedures in this table to make loan disbursements. 
 

Step Action 
1 Receive from producers: 

 
•*--CCC-10 according to paragraph 23.5 
 
• CCC-674 or SF-LLL according to paragraph 29 
 
• warehouse receipts or EWR numbers and EWR provider’s name 
 
• classification data 
 
• beneficial interest information as provided in paragraph 28 
 
• information required for CCC-Cotton A, CCC-Cotton A-1, and 

CCC Cotton A-5--* 
 
• a power of attorney, if FSA-211 has been completed 
 
• lien waivers, if necessary. 
Follow procedures in paragraph 28 to determine whether beneficial interest is held 
by the producer at time of loan. 
IF... THEN... 
held continue. 

2 

not held stop process and return receipts and classification data to producer. 
Determine eligibility according to 1-CMA. 
IF... THEN... 
eligible continue. 

3 

not eligible stop process and return receipts and classification data to producer. 
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Par. 36 
36  Loan Disbursement Overview (Continued) 
 
  A How LSA’s Make a Loan Disbursement (Continued) 
 

Step Action 
Conduct lien search. 
IF liens... THEN... 
exist obtain CCC-679. 

4 

do not exist continue. 
5 Instruct producer to notify EWR provider to amend EWR to show CCC as holder 

at LSA. 
6 *--Calculate loan and complete CCC-Cotton A, CCC-Cotton A-1, and 

CCC Cotton A-5.--* 
7 Recheck all loan documents for accuracy. 
8 Obtain signatures on CCC-Cotton A from producer or producer’s agent on  

FSA-211, if applicable, and inform signee that he or she has either of the following 
options: 
 
• sign and submit CCC-Cotton A within 15 calendar days by FAX or return mail 
 

Note: If FAXed, obtain copy of FSA-237 from a County Office or a notarized 
FSA-237 from the producer. 

 
• cancel the loan. 
 

Note: If canceled, the producer may reapply. 
 Submit loan transaction to ACRS, according to 21-CN, receive loan funds from 

CCC, and issue loan disbursement less net R&P fees and service charges to 
producer within 3 calendar days. 

10 File and deliver executed loan documents as instructed in this handbook. 
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Par. 37
37 Before Processing the Loan

A Overview

This paragraph establishes criteria required by LSA’s before they process and issue a loan
disbursement.

B Producer and Farm Eligibility

Determine eligibility according to 1-CMA.

C Eligible Cotton

Cotton shall be eligible for loan through LSA’s when it meets all eligibility requirements in
7-CN.

Notes: Cotton may not be repledged as collateral for CCC loan.

7-CN contains information regarding dates loans are available.

LSA’s shall call any loan immediately upon discovery that the cotton has become
ineligible.

The producer may provide bale detail data by bringing to LSA cotton bale data
prepared according to 7-CN.

D Required Documentation

Producers shall provide LSA acceptable:

•  warehouse receipts according to 7-CN, or EWR numbers and EWR provider’s name
•  beneficial interest information as provided in paragraph 28
•  classification data according to 7-CN.
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Par. 37
37 Before Processing the Loan (Continued)

E Completing CCC Cotton A-5

CCC Cotton A-5 shall be completed to serve as a source document for preparing cotton
loans.

Complete CCC Cotton A-5 according to this table.  File the original copy in the LSA Office
and give a copy to the producer.

Item Instructions
Part A

1-7 *--Enter the information provided by the producer.  Complete all items.--*
8 Enter the later of the following dates:

•  the date of receipt from the producer of any paper documents necessary to
complete the loan, such as a lien waiver

Note: The date by which a lien search is conducted is not applicable to this
item.

•  the date CCC was made holder of EWR’s

•  if applicable, the date paper warehouse receipts were delivered to LSA.
9 *--Enter the date signed by the producer or POA in Part B.
10 Leave blank or use for file sequence number of the loan.

11-19 Check the appropriate block based on information provided by the producer and
County Office records.  If necessary, contact the producer for up-to-date data.

20 Enter applicable date.
Part B LSA representative and producer or POA shall sign and date.--*
Part C Enter disbursement data applicable to all setoffs and any payees other than the

producer sharing in the loan’s proceeds.
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Par. 37 
37  Before Processing the Loan (Continued) 
 
  E Completing CCC Cotton A-5 (Continued) 
   *-- 

 
--* 
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Par. 38 
38  Using CCC-Cotton A, Cotton Producer’s Note and Security Agreement 
 
  A Purpose 
 
   CCC-Cotton A is the basic document used by CCC to obtain producer information and legal 

authority to pledge cotton for loan. 
 
  B Policy 
 
   All bales pledged on CCC-Cotton A shall be: 
 

• stored in the same warehouse 
• ginned at the same gin. 

 
  C Completing CCC-Cotton A 
 

Complete LSA computer-generated CCC-Cotton A according to this table. 
 

Item Instructions 
(1) ENTER “X” if more space is needed: 

 
• to enter producer information according to item (9) 
• for producer signatures according to item (12). 

(2) Enter name and address of producer applying for loan benefits. 
(3) Enter warehouse code. 

 
Note: All bales pledged for 1 loan must have the same warehouse code. 

(4) Enter State and county codes and farm number where produced. 
(5 a) Enter the loan number assigned by LSA. 
(5 b) Enter the applicable crop year. 
(5 c) Enter the commodity code as follows: 

 
• “UP” for upland cotton 
• “ELS” for ELS cotton. 

(5 d) Enter the gin code number for upland cotton loans.  Leave blank for ELS. 
 
Note: All cotton pledged for 1 loan must be ginned at the same gin. 

(5 e) *--Leave blank.--* 
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Par. 38
38 Using CCC-Cotton A, Cotton Producer’s Note and Security Agreement (Continued)

C Completing CCC-Cotton A (Continued)

Item Instructions
(5 f) Enter the number of bales, which is the same as the number of warehouse

receipts.
(5 g) Enter the loan quantity, which is the total net pounds from the warehouse

receipts.
(6 a) Enter the gross loan amount according to paragraph 40.

Computation: This the cumulative total of all bales’ loan rates, adjusted
for premiums and discounts, times the net weight.

(6 b) Enter the gross loan amount used to figure research and promotion fees on
upland cotton loans.  Leave blank for ELS.

Note: If charges for providing new bale ties is applicable, see 7-CN,
paragraph 174.

(7 a) and (8 a) Enter the gross loan amount.
(7 b), (7 c),
and (8 b)

Leave blank.

(8 c) Enter the LSA service fee according to paragraph 40.
(8 d) Enter R&P fee according to paragraph 40.  Leave blank for ELS.
(9) Enter name of each person or firm to receive any of the loans proceeds,

including those listed on CCC Cotton A-5.

Note: When additional space is needed to list payees, ENTER “X” in the
continuation code block (Item 1) and prepare CCC-Cotton A
Continuation.

(10) Enter producer ID.
(11) Enter producer’s share of loan.
(12) *--Obtain applicant’s DCIA certification.--*
(13) Each producer who pledged production for the loan or persons authorized to

sign for producers shall sign.

Important: Give each producer, or authorized agent, a copy of CCC-601
(Exhibit 5) and instruct them to read both CCC-601 and
CCC-Cotton A before signing.

Note: Obtain spouse’s signature if required by State law.
(14) Enter date each producer or authorized agent signed in item (12).
(15) Enter signature of authorized LSA official and date of signature.

Note: This date must be the same as or before the disbursement date.
(16) Enter LSA’s name, address, and phone number.
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Par. 38
38 Using CCC-Cotton A, Cotton Producer’s Note and Security Agreement (Continued)

C Completing CCC-Cotton A (Continued)

The following is an example of CCC-Cotton A.
*--

--*
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Par. 38
38 Using CCC-Cotton A, Cotton Producer’s Note and Security Agreement (Continued)

D Distributing CCC-Cotton A

Distribute CCC-Cotton A as follows:

•  file original in a locked, fireproof file
•  deliver 1 copy to applicable producer.
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Par. 39
39 Using CCC-Cotton A Continuation

A Purpose

CCC-Cotton A Continuation is used if on CCC-Cotton A there are more:

•  than 3 producer’s signatures required
•  payees than space provided.

B Completing CCC-Cotton A Continuation

Complete CCC-Cotton A Continuation according to this table.

Item Instructions
1 Enter LSA’s CCC code number.
2 Enter loan number assigned by LSA.
3 Enter applicable crop year.
4 IF... THEN ENTER...

upland cotton “UP”.
ELS cotton “ELS”.

A Enter name of each person or firm to receive any of the loan proceeds.
B Enter producer’s ID.
C Enter share of the cotton.
5 Obtain signature of each producer that pledged production for the loan or

person authorized to sign for the produces.

Notes: Each signature must be dated.

Obtain spouse’s signature if required by State law.

Give each producer, or authorized agent, a copy of CCC-601, and
instruct them to read CCC-601, CCC-Cotton A, and CCC-Cotton A
Continuation before signing.
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Par. 39
39 Using CCC-Cotton A Continuation (Continued)

B Completing CCC-Cotton A Continuation (Continued)

The following is an example of CCC-Cotton A Continuation.
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Par. 39
39 Using CCC-Cotton A Continuation (Continued)

C Distributing CCC-Cotton A Continuation

Distribute CCC-Cotton A Continuation as follows:

•  file original in a locked, fireproof file
•  deliver 1 copy to applicable producer.

40 Using CCC-Cotton A-1, Schedule of Pledged Cotton

A Purpose

CCC-Cotton A-1 accompanies CCC-Cotton A and lists bale data for the cotton pledged as
collateral for the loan.

B Completing CCC-Cotton A-1

Complete CCC-Cotton A-1 according to this table.

Item or
Column Instructions

1 Enter LSA’s CCC code number.
2 Enter applicable crop year and do the following.

IF... THEN ENTER...
upland cotton “UP”.
ELS cotton “ELS”.

3 Enter loan number assigned by LSA.
4 Enter date checks are issued.
5 Enter name of contact producer.
6 Enter warehouse code from the warehouse receipt.

Note: Cotton stored at different warehouses must be processed as separate
loans.

7 IF... THEN...
upland cotton enter gin code from the warehouse

receipt.

Note: Cotton ginned at different gins
must be processed as separate
loans.

ELS cotton leave blank.

6-6-01 22-CN (Rev. 2) Amend. 1 Page 3-12



Par. 40
40 Using CCC-Cotton A-1, Schedule of Pledged Cotton (Continued)

B Completing CCC-Cotton A-1 (Continued)

Item or
Column Instructions

8 Enter the applicable code listed below:

“F” - Flat Uncompressed Bales
“GH” - Gin High Density Bales
“GS” - Gin Standard Density Bales
“GU” - Gin Universal Density Bales
“M” - Modified Flat Bales
“SD” - Standard Density Bales
“SS” - Standard Density Short Bales
“SU” - Universal Density Short Bales
“WU” - Warehouse Universal Density Bales

Note: If compression has been paid, enter an “X” following the applicable
compression code.

9 Enter the date warehouse receipts are received by LSA.
10 Enter reconcentration order number provided by KCCO, Bulk Commodities

Division, Inventory Management Branch, if applicable.
11 Enter tare weight from the warehouse receipt.
12 Enter receiving charges listed on the warehouse receipt, unless receipt is

stamped showing charges having been prepaid or waived.
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Par. 40
40 Using CCC-Cotton A-1, Schedule of Pledged Cotton (Continued)

B Completing CCC-Cotton A-1 (Continued)

Item or
Column Instructions

A Enter warehouse receipt and gin tag numbers in numerical order.
B Enter storage start date from the applicable warehouse receipt.
C Enter storage deduction, if applicable, according to 7-CN, paragraph 174
D Enter grade, staple, and mike from applicable classing data.
E Enter strength and uniformity from applicable classing data.
F Enter leaf and extraneous matter from applicable classing data.
G Enter net weight from the applicable warehouse receipt.
H Enter loan rate adjusted for premiums and discounts according to 7-CN,

paragraph 172.
I Enter applicable storage and receiving charges for extended loans, only when

extended loans are authorized.
J Enter loan amount applicable to each warehouse receipt.

Computation: Loan rate (column H) x net wt. (column G) - storage
deduction (column C) - receiving charge (item 12).
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Par. 40 
40  Using CCC-Cotton A-1, Schedule of Pledged Cotton (Continued) 
 
  B Completing CCC-Cotton A-1 (Continued) 
 
   The following is an example of CCC-Cotton A-1. 
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Par. 40 
40  Using CCC-Cotton A-1, Schedule of Pledged Cotton (Continued) 
 
  C Distributing CCC-Cotton A-1 
 
   Distribute CCC-Cotton A-1 as follows: 
 

• file original in a locked, fireproof file 
• deliver 1 copy to applicable producer. 

 
  D Loan Advance Distribution Calculations 
 
   LSA’s shall follow procedures in the following table to calculate loan distribution amounts. 
 

Factor Calculation Instruction Example 
Gross Loan 

Principal 
Follow instructions in 21-CN, Part 4.  

R&P Fees Multiply the loan’s: 
 
• gross loan principal 
• times 0.005. 
 
Round to 2 decimal places. 
Add $1 per bale. 

 
 
$10,250.00 

x   .005 
51.25 
51.25 

 + 50.00  (50 x $1) 
$101.25 

LSA Fee Multiply the loan’s: 
 
• number of bales 
• times $0.90. 
 
Add $7.50 per loan. 

50 
 x $0.90 

45.00 
7.50 

*--$52.50--* 
Amount to Producer Subtract: 

 
• net loan amount 
• minus: 
 

• the total of R&P fees 
• LSA service fees. 

 
 
$10,250.00 
 
 

-101.25 
      - 52.50 
$10,096.25 
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Par. 41
41 Seed Cotton Loans

A Availability of Loans

Eligible producers of seed cotton may obtain a recourse seed cotton loan at
 *--FSA County Offices, not LSA’s.--*

Recourse cottonseed loans are available from the beginning of harvest through March 31 of
the calendar year after the calendar year in which the cotton was planted.

See 7-CN, Part 4 for seed cotton loan provisions.

42-49 (Reserved)
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Par. 50 
Part 4      Loan Servicing 

 
50  Overview 
 
  A Purpose 
 
   This part provides LSA’s instructions for processing the following loan: 
 

• repayments using cash 
• repayments using commodity certificates  
• forfeitures 
• reconcentrations. 

 
Notes: See 7-CN for basic program provisions. 

 
See 21-CN for instructions about processing instructions for loan documents 
submitted through CCB’s. 

 
51  Loan Repayments Using Cash 
 
  A Background 
 
   Producers or, if applicable, designated agent on CCC-605 may notify LSA at any time during 

the loan period that they want to repay the loan. 
 
  B LSA Loan Repayment Procedures 
 
   LSA’s shall follow the steps in this table when a producer or, if applicable, designated agent 

on CCC-605 chooses to repay a loan. 
 

Step Action 
1 Receive notification from producer or, if applicable, designated agent on 

CCC-605 of intent to repay the loan. 
2 Compute the repayment amount on a bale-by-bale basis, including any denied 

benefits applicable to the repayment according to 21-CN. 
3 Prepare: 

 
• list of bale repayments 
• updated statement of producer’s loan balance. 
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Par. 51 
51  Loan Repayments Using Cash (Continued) 
 
  B LSA Loan Repayment Procedures (Continued) 
 

Step Action 
4 Update records to indicate bales repaid and those remaining under loan. 
5 Inform producer or, if applicable, designated agent on CCC-605 of amount due 

CCC. 
6 Accept payment from producer or, if applicable, designated agent on CCC-605 

made payable to LSA. 
7 Prepare CCB documents according to 21-CN. 
8 *--Go to CCB, by next business day after the payment delivery to LSA, to: 

 
• deposit payment in LSA’s account 
• deliver loan documents 
• make payment from LSA’s account to CCC 
• identify redeemers. 

9 Release EWR’s or return individual card warehouse receipts released by CCB to 
producer or, if applicable, designated agent on CCC-605. 

 
  C Creating and Distributing Repayment Documents 
 

New LSA’s shall: 
 
• create a repayment document similar to CCC-500 
• submit the document to PSD as part of a test package.--* 

 
   Distribute repayment documents as follows: 
 

• file originals 
• deliver 1 copy to applicable producer or, if applicable, designated agent on CCC-605. 
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Par. 52
52 Loan Repayments Using Commodity Certificate Exchange for Loan Collateral

A Policy

Effective since February 22, 2000, upland cotton marketing assistance loan collateral has
been eligible for exchange for commodity certificates if AWP is less than NALR.  This
exchange process no longer involves issuing CCC-6.

Commodity certificates are not issued for any of the following:

•  exchange with collateral of seed cotton loans
•  exchange with collateral of ELS cotton loans
•  CCC-owned inventory.

Market gains from exchanging certificates for loan collateral are:

•  not reported by FSA to IRS on CCC-1099-G
•  not subject to payment limitation.

Eligible producers must:

•  have an outstanding upland cotton loan, not past maturity
•  immediately exchange the commodity certificate for loan collateral.

Loan collateral exchanged for a commodity certificate is not eligible to be repledged.
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Par. 52
52 Loan Repayments Using Commodity Certificate Exchange for Loan Collateral (Continued)

B Certificate Exchange Process

Following are the steps by which loan collateral is exchanged for commodity certificates.

Step Action
1 LSA may accept a request to acquire outstanding loan collateral using a commodity

certificate from either of the following:

•  a producer who signed CCC-Cotton A
•  such producer’s agent designated by the producer on CCC-605 or FSA-211.

2 LSA identifies loan/loan quantity and determines exchange value (loan repayment
amount) according to 21-CN.

3 Producer/producer agent purchases commodity certificate for the exact dollar value
needed to acquire the loan collateral.

Note: The exchange rate is AWP, as determined by CCC and in effect on the day
the repayment is received by LSA, adjusted for location, quality, and
allowable CCA, multiplied by the net bale weight, plus compression charges
that were previously paid by CCC, minus warehouse storage charges
according to 7-CN, subparagraph 198 A.

4 Producer/producer agent signs for the commodity certificate using CCC-694-2 and
immediately exchanges it for loan collateral.

5 LSA processes the commodity certificate repayment in ACRS as an “N” transaction
using the instructions for a “C” transaction according to 21-CN, paragraph 67 and
Section 3.

6 LSA prepares a CCC-719 trailer record for transaction code “N” according to
21-CN, subparagraph 216 A.

7 LSA shall not prepare a certificate trailer record according to 21-CN,
paragraph 268.

8 LSA prepares CCC-719 according to 21-CN, paragraph 420.
9 LSA delivers loan documents and payments to CCB following rules for the timing

of submissions according to 21-CN, subparagraph 423 B.
10 LSA releases warehouse receipts in the normal manner.
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Par. 52
52 Loan Repayments Using Commodity Certificate Exchange for Loan Collateral (Continued)

C Purpose and Use of CCC-694-2

CCC-694-2 is the acknowledgment of the Commodity Certificate purchase by the
producer/producer’s agent.

LSA shall prepare one CCC-694-2 for all loans being exchanged at 1 time.

CCC-694-2 must never leave LSA, be copied, or be FAXed.  Each CCC-694-2 is filed in
the producer’s loan folder.

D Completing CCC-694-2

Manually complete CCC-694-2 according to the following table.

Item Instructions
1 Enter the crop year.

2A Enter the name and address of the producer/producer’s agent purchasing the
certificate for loan collateral exchange.

2B If applicable, enter the ID number of the producer requesting the certificate.
3 No entry required.
4 Enter the check number received from the buyer of the certificate.
5 Enter the date of the check.
6 Enter the amount of the check.
7 Enter the batch sequence number(s) from the bale detail record.

Part B Obtain the signature of the producer/producer’s agent and the date of signature.

Place CCC-694-2 in the producer’s applicable loan folder.
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Par. 52
52 Loan Repayments Using Commodity Certificate Exchange for Loan Collateral (Continued)

D Completing CCC-694-2 (Continued)

The following is an example of a completed CCC-694-2.

6-6-01 22-CN (Rev. 2) Amend. 1 Page 4-6



Par. 52
52 Loan Repayments Using Commodity Certificate Exchange for Loan Collateral (Continued)

E Certificate Exchange for Producer Agent Not Present to Sign CCC-694-2

Use this alternative when:

•  commodity certificate exchanges are requested by a producer agent designated by
CCC-605

•  the producer agent is not present in the LSA Office at the time of the request.

A designated producer agent must provide LSA with CCC-605, CCC-605-1, or a bale list, to
be retained by LSA for each commodity certificate exchange, that must:

•*--be signed and dated by the producer or his agent--*
•  have entered on either side the following statement:

“I acknowledge: (1) receipt of Commodity Credit Corporation (CCC) Commodity
Certificate which I requested to purchase from CCC; (2) that the certificate will be
exchanged with CCC in the manner specified in CCC regulations at 7 CFR Part 1400 in
order that I may receive commodities from CCC which had previously been pledged as
collateral for a CCC marketing assistance loan; and (3) that for purposes of valuing the
commodity acquired under this transaction, such value will be the marketing loan
repayment rate applicable under 7 CFR Parts 1421 (commodities other than upland
cotton) and 1427 (upland cotton) for the commodity determined as of the day I made
payment to CCC for the commodity certificate.”

The batch sequence number from the bale detail record shall be entered on the form by LSA.

F Completing the Exchange

 *--When either CCC-694-2 or the statement added to CCC-605 has been signed (signature of
one or the other, but not both is required) and payment for the commodity certificate has
Been received, the exchange of the commodity certificate for the loan collateral occurs--*
immediately.

LSA shall:

•  immediately release the loan quantity in the normal manner
•  record the exchange in ACRS.
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Par. 53
53 Maturity Date Notification Letter and Forfeiture Policy

A Maturity Date Notification

 *--At least 45 calendar days but not more than 60 calendar days before loan maturity,--*
LSA shall send to each producer of an upland cotton or ELS cotton loan, the letter in
subparagraph F.

B Producer Charges

 *--[7 CFR 1427.13(e)(1) and (2)]  * * * If upland cotton or ELS cotton loan collateral is--*
forfeited to CCC in satisfaction of the loan, the producer will be billed and shall pay to CCC
at rates that are specified in the storage agreement between the warehouse and CCC:

•  warehouse storage charges that accrued before the date all documents required from the
producer for the loan were provided to LSA

•  unpaid warehouse receiving charges including any charges for new ties.

C Payment of Reconcentration and Compression Charges

For upland cotton or ELS cotton loan collateral that is forfeited to CCC in satisfaction of the
loan, any:

•  reconcentration charges, including any compression charges associated with the
reconcentrated cotton, will:

•  be paid by CCC
•  will not be billed to the producer

•  compression charges outstanding at time of forfeiture will:

•  not be paid by CCC
•  not be billed to the producer
•  travel with the bale.

D Processing Forfeitures

Process loan forfeitures through ACRS according to 21-CN.

E Charges Due on Forfeited Loans

LSA will be notified by COPS of the applicable charges to be collected from the producer
according to paragraph 54.
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Par. 53
53 Maturity Date Notification Letter and Forfeiture Policy (Continued)

F Notice of Maturity Letter

Use the following letter to notify each contact producer of loan maturity.
*--

--*
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Par. 54
54 Collecting Charges Due on Forfeited Loans

A Determining Charges Due

[7 CFR 1427.11(f)]  When loans are forfeited, and after warehouse charges are paid by
KCCO, KCCO will determine * * * the total of the following 2 amounts that will be billed to
the producer:

•  warehouse storage charges that accrued before the date all documents required from the
 *--producer for the loan were provided to the County Office

•  unpaid warehouse receiving charges including any charges for new ties.

B Definition of Date Documents Provided

The date documents provided (enter on CCC Cotton A-5, item 8) is the later of the following
dates:

•  the date of receipt from the producer of any paper documents necessary to complete the
loan, such as a lien waiver

Note: The date by which a lien search conducted is not applicable to this item.

•  the date CCC was made holder of EWR’s

•  if applicable, the date paper warehouse receipts were delivered to LSA.--*

C Statement of Charges Due

LSA will automatically receive notification of the Statement of Charges due for each loan
forfeited through COPS.

D Collecting Charges Due From Producer

[7 CFR 1427.13(e)]  After receiving the Statement of Charges Due CCC from COPS, LSA
shall:

•  determine whether the statement of charges is for the correct producer and loan

•*--if statement of charges is incorrect, contact KCCO, APD, COPS to request a correct
statement of charges by:

•  phone at 816-926-2638
•  e-mail at jldelancy@kcc.usda.gov--*
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Par. 54 
54  Collecting Charges Due on Forfeited Loans 
 
  D Collecting Charges Due From Producer (Continued) 
 
   •*--if statement of charges is correct: 
 

• send producer a notification letter for charges due according to subparagraph E 
• file a copy of the statement of charges in the producer’s loan folder 

 
• if invoice remains unpaid 30 calendar days after the date of the notification letter, 

LSA’s shall contact: 
 

• producer’s administrative County Office to request that a receivable be established 
and provide a case file that contains copies of: 

 
• producer collection invoice 
• LSA notification letter 
• documentation of any collection activity 

 
• Roger Pieper by email at rwpieper@kcc.usda.gov to provide: 

 
• invoice number 
• name of administrative County Office the debt was referred 

 
• any funds collected by LSA after the debt has been referred shall be forwarded to the 

administrative County Office to be recorded as a debt collection.  Do not remit funds 
according to 21-CN, paragraph 433.--* 
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Par. 54 
54  Collecting Charges Due on Forfeited Loans (Continued) 
 
  E Notification Letter for Debt Collection 
 
   This is an example of the initial notification letter for charges due. 

*-- 
 
Dear Producer: 
 
It has been determined that you owe CCC $_________.  The amount due is a result of the forfeiture of your 
cotton loan number __________. 
 
You were notified of this loan’s maturity date and of the options available to you.  By having decided to 
forfeit the loan collateral in satisfaction of the loan, you agreed to pay to CCC at rates that are specified in the 
storage agreement between the warehouse and CCC, all: 
 

• warehouse storage charges that accrued before the date all documents required from you for the loan were 
provided to LSA 

 

• unpaid warehouse receiving charges including any charges for new ties. 
 
You may contact this office to review records related to the determination of this debt or to receive an 
explanation of the debt.  You may obtain a copy of the records subject to copying change. 
 
You have 30 calendar days from the date of this letter to seek an informal review and request reconsideration 
of the determination of the debt.  In requesting the reconsideration, provide a written explanation of the basis 
of your disagreement with the determination and provide documentation to support your position. 
 
You may pay your debt by check payable to (insert LSA name) and mail the check to this office at the above 
address.  Please contact this office at ________________ if you have any questions.  We will work with you 
to resolve this matter. 
 
If this debt is not resolved, CCC reserves the right to use all additional actions available to recover the debt.  
The debt may be collected by internal administrative offset from any CCC or FSA payment that may be due to 
you.  Additional actions that may be taken to recover the debt include the assessment of late payment interest, 
administrative costs, and penalties; administrative wage garnishment; reporting the debt to credit bureaus; 
referring the debt to private collection agencies and debt collection centers; collecting the debt by offset of 
qualified disbursements and refunds, including federal tax refunds; referring the debt to litigation (if collection 
administratively is unsuccessful); and reporting the debt to the Internal Revenue Service if the debt, or any 
portion of the debt, is discharged.  Once your debt is more than 180 days delinquent, we are required to refer 
the debt to the Department of Treasury for collection. 
 
Our records do not reflect that you have filed for bankruptcy protection under Title II of the United States 
Code.  If you have filed bankruptcy, please notify us so that we may update our records and proceed to resolve 
this debt in accordance with bankruptcy procedures. 
 
Sincerely, 
 
LSA Official 
______________ LSA Office 
 

--* 
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Par. 55
55 Loan Reconcentrations

A Background

CCC may, from time to time, decide to relocate loan collateral.  KCCO shall notify LSA’s of
cotton intended for reconcentration and specific instructions LSA’s shall follow in processing
reconcentrations.  LSA’s shall then notify producers of their options of repaying the loan or
allowing the reconcentration.

B How LSA’s Process Reconcentrations

LSA’s shall process reconcentrations according to this table.

IF the producer chooses to... THEN...
allow the reconcentration •  follow instructions in the KCCO notification letter

about the reconcentration

•  deliver a shipping and receiving list to CCB to do
either of the following:

•  obtain applicable warehouse receipts

•  instruct CCB to notify EWR provider to amend
EWR to show original warehouse as holder

Note: EDS shall prepare and provide shipping and
receiving lists for LSA’s.

•  send released individual card warehouse receipts to
original warehouse

•  after receiving replacement individual card
warehouse receipts from new warehouse:

•  submit receipts to CCB

•  provide EWR receipt number to CCB that shows
CCC as holder

•  pay any related charges to the reconcentration and
obtain reimbursement from CCC according to 21-CN

•  file copies of all documents.
repay the loan follow instructions in 21-CN, Part 4.

56-70 (Reserved)
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Par. 71
Part 5      Preparing and Disbursing LDP’s

71 Overview

A Purpose

This part describes LSA’s procedures for preparing and disbursing LDP’s to producers.

Note: LDP’s apply only to upland cotton.

72 Availability Dates and Prohibited Hours

A Availability Dates

[7 CFR 1427.5(a)]  Cotton LDP’s are available by executing an LDP application from the
date loan rates are announced through May 31 after the calendar year in which the crop is
planted.

Note: When the final availability date falls on a nonworkday, the final date shall be
extended to the next workday.

Reminder: Disbursement date shall not be later than 15 calendar days after the final date
of availability of loans.

B Accepting LDP Documents

Do not accept CCC-Cotton AA that was signed by the producer more than 15 calendar days
before delivery or mailing (postmark date) to LSA.

Note: A patron postage meter date stamp is not a postmark.

For documents received after this time, require producers to re-execute the forms or execute
new forms if it is determined that the producers have not sold or otherwise passed title to the
cotton.

* * *
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Par. 73
73 LDP Overview

A Making LDP’s

LSA’s shall make LDP’s according to the following table.

Step Action
1 Receive from producers:

•  production evidence required according to 7-CN, Part 5
•  beneficial interest information as provided in paragraph 28
•  information required for CCC-Cotton AA and CCC-Cotton AA-1 or CCC-709
•  a power of attorney, if FSA-211 has been completed.

Notes: CCC-709 may be used instead of CCC-Cotton AA as long as CCC-709 is
filed with LSA on or before the date the applicable cotton is ginned.

This is the Document Received/Gin Date (Field 32) for other than gin
direct LDP’s in ACRS.

Follow procedures in paragraph 28 to determine whether beneficial interest is held
by the producer at time of LDP.
IF... THEN...
held continue.

2

not held stop process and return receipts and classification data to producer.
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Par. 73
73 LDP Overview (Continued)

A Making LDP’s (Continued)

Step Action
Determine eligibility according to 7-CN.
IF... THEN...
eligible continue.

3

not eligible stop process and return receipts and classification data to producer.
4 Instruct producer to notify EWR provider to amend EWR to show cotton will be

*--used to obtain LDP from LSA.--*
5 Calculate LDP according to paragraph 76, and complete either CCC-Cotton AA, if

applicable, and CCC-Cotton AA-1 or CCC-709.
6 Recheck all LDP documents for accuracy.
7 Obtain signatures on CCC-Cotton AA * * * from producer or, if applicable,

producer’s agent on FSA-211, and inform signee that he or she has either of the
following options:

•  sign and submit CCC-Cotton AA or * * * is applicable within 15 calendar days
•  cancel LDP.  If canceled, the producer may reapply.

If the signature is provided by FAX, obtain a copy of FSA-237 filed by the
producer from a County Office.

* * *
8 Deliver documents to CCB, according to 21-CN, and receive LDP funds from

CCC.

Issue LDP to producer within 3 calendar days.

*--Note: This is the Advance/LDP Date (Field 31) in ACRS.--*
9 File and deliver executed LDP documents as instructed in this handbook.
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Par. 74
74 FAXed Applications

A Policy

LSA shall, except during AWP announcement time restrictions specified in
 *--paragraph 15.5, accept FAXed:--*

•  CCC-Cotton AA’s
•  CCC-709’s.

FAXed cotton LDP applications submitted on any form other than CCC-Cotton AA or
CCC-709 are not acceptable.

B Application Requirements

[7 CFR 1427.1(a)]  All CCC-Cotton AA’s and CCC-709’s, as applicable, must be completed
in full by the producer for the application to be accepted and approved by LSA.  FAXed
submissions of:

LDP applications for stored bales (CCC-Cotton AA) must be accompanied by an acceptable
gin-tag list before approval/processing.

AWP lock-ins for LDP’s for seed cotton in modules are based on the date a completed
CCC-Cotton AA is received by LSA.

Note: The gin-tag list is provided later after ginning.

CCC-Cotton AA shall include the following:

•  crop year
•  farm number
•  producer signature and date of request.

Note: If FAXed, the producer must have FSA-237 on file at a County Office or a
notarized FSA-237 may be obtained.

Gin-direct applications for LDP (CCC-709) may be accepted but cannot be approved until an
acceptable gin-tag list is received.  CCC-709 shall include the following:

•  crop year
•  production units
•  producer signature and date of request.

Note: If FAXed, the producer must have FSA-237 on file at a County Office.

In all cases, gin-tag lists may be provided by e-mail, diskette, or paper copy.
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Par. 74
74 FAXed Applications (Continued)

C LSA Action

LSA shall:

•  approve correctly completed FAXed LDP applications as soon as possible after receipt of
the application and any additional documentation required, providing all eligibility
requirements have been met using AWP in effect upon receipt in the LSA Office

•  not approve any FAXed LDP application that is received and not completed correctly by
the producer

•  for any FAXed LDP application that is not approved, notify the producer that:

•  the application is not complete, cannot be approved, and must be resubmitted

•  the producer shall receive the LDP rate in effect on the date the resubmitted, correctly
completed, LDP application is received and approved.

6-6-01 22-CN (Rev. 2) Amend. 1 Page 5-6



Par. 75
75 FAXed Applications Not Received

A Handling Unreceived FAXed Applications

If a producer inquires about a FAXed LDP application and the application is subsequently
not received, LSA shall:

•  require producers to submit a copy of the FAX transmission report or some type of
documentation to verify that the FAX transmission was attempted to verify that the
application was FAXed

•  accept producer’s completed LDP application

•  document the date that the LDP application was FAXed and the reason the FAX was not
received

•  approve, with concurrence, the LDP application

•  use the LDP rate in effect on the date printed by the FAX machine on the original LDP
application

•  not accept or approve producer’s LDP application if the actual date of the FAX cannot be
verified by the producer.
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Par. 76
76 Before Processing LDP’s

A Overview

This paragraph establishes criteria required by LSA’s before they process LDP.

B Eligibility

Producers and cotton shall meet the same eligibility requirements that apply to a regular
upland cotton CCC-Cotton A loan as specified in 7-CN, Part 5 and 1-CMA.

Notes: Any portion of the production on which LDP is not requested is eligible for loan.

CCC-Cotton AA cannot be approved until acceptable production evidence is
presented.

C Required Forms and Documentation

For warehouse-stored cotton, production evidence according to 7-CN, Part 5 must be
provided at the time the producer files CCC-Cotton AA or CCC-709 at LSA.

For cotton not warehouse stored, a gin tag list showing gin weights must be provided by the
gin at the time the producer files CCC-Cotton AA at LSA.  However, LDP will not be
processed until the classing data is provided.  CCC-709 may be filed at LSA anytime on or
before the date of ginning.

Exception: See 7-CN, Part 5 for special provisions for those producers that will lose
beneficial interest both after the cotton is ginned and on or before the day the
cotton is removed from the gin.

D Divided Shares

If the bales are divided among producers, give each producer on the farm an opportunity to
choose whether to obtain a loan or LDP.
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Par. 77
77 Research and Promotion Fees

A Background

For LDP’s, Cotton Board regulations provide that a supplemental assessment of 0.5 of 1
percent (0.005) of the current value of upland cotton must be collected and transmitted to the
Cotton Board.

B Computation Method

LDP R&P fees are calculated by multiplying the total LDP amount times 0.5 of 1 percent
(0.005), and deducting it from the total LDP amount before reductions for PCF and PE.

78 LDP Application and Certification Using CCC-Cotton AA

A Request for Payment

LDP’s must be requested on CCC-Cotton AA:

•  by all producers having an interest in the cotton
•  before beneficial interest in the cotton is lost
•  on or before the final loan availability date.

One payment may be made for more than 1 farm, or multiple payments may be made for 1
farm.

Note: See paragraph 80 for special provisions for producers who want LDP’s based on the
date ginned.

By submitting CCC-Cotton AA, producers certify that production:

•  is eligible for loan
•  has not been previously used for loan or LDP
•  will not be used for a subsequent loan or LDP.

CCC-Cotton AA, once submitted, cannot be canceled or revised.
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Par. 78
78 LDP Application and Certification Using CCC-Cotton AA (Continued)

B Approval

CCC-Cotton AA shall be approved by CCC on the day that CCC-Cotton A is signed and
dated by all applicable producers, and the accompanying production evidence are both
provided.  If CCC-Cotton AA and the production evidence are provided on separate days, the
approval date is the later date.

When CCC-Cotton AA is used to lock-in AWP for modules, the LDP application is not
approved for payment until the corresponding bales are identified.  Interest is not payable for
the period between AWP lock-in and submission of bale information.

C Completing CCC-Cotton AA for Cotton That Has Been Ginned

Complete CCC-Cotton AA according to the following table for LDP requests on cotton that
has already been ginned.
*--

Item or
Part Instructions

1 Enter applicable crop year.
2 Enter LDP number.
3 Enter applicable farm numbers.
4 Enter file sequence number 5 bale count.

Part B
Leave blank.  Part B issued to lock-in LDP rate for cotton before ginning only.

Part C
1 Producer or POA enters signature.
2 Producer or POA enters percent share of LDP.
3 Producer or POA enters date of producer’s signature.

Part D
1 Enter LSA representative’s signature.
2 Leave blank.  Date submitted used only for LDP lock-in.
3 Enter date approved.
4 Enter AWP on date submitted.  See subparagraph B.
5 Enter LSA office name and address.
6 Enter LSA office telephone number (optional).

--*

5-27-04 22-CN (Rev. 2) Amend. 4 Page 5-10



Par. 78
78 LDP Application and Certification Using CCC-Cotton AA (Continued)

D Completing CCC-Cotton AA * * * for AWP Lock-in and LDP Requested on Unginned
Cotton

CCC-Cotton AA is used together with CCC-877 to process LDP applications when the
following 3 conditions are met:

•  producers request to “lock-in” AWP
•  producer’s eligible cotton has been harvested
•  the cotton has not been ginned.

Such requests lock in the LDP payment rate that will be provided after the cotton is ginned
 *--and bale information is provided.  Lock-in requests will expire if bale information is not

provided before May 31.--*

Note: Requests for LDP’s based on a locked-in rate, once submitted, may not be canceled or
revised.  However, cotton for which the lock-in is provided, but LDP is not provided
because of payment limitation, is eligible to be pledged for loan.  Any initial AWP
lock-in on CCC-Cotton AA does not apply to such loan.

 *--Complete CCC-Cotton AA, Part B, C, and D as follows to identify the numbered modules,
ricks, or trailers for which the lock-in is requested.

Item Instructions
Part B

1 Enter gin code.
2 Enter “rick”, “module”, or “trailer”.
3 Enter rick, module, or trailer number as applied by the gin for each unit of

storage.
--*
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Par. 78
78 LDP Application and Certification Using CCC-Cotton AA (Continued)

D Completing CCC-Cotton AA * * * for AWP Lock-in and LDP Requested on Unginned
Cotton (Continued)
*--

Item Instructions
Part C

1 Producer or POA enters signature.
2 Producer or POA enters percent share of LDP.
3 Producer or POA enters date of producer’s signature.

Part D
1 Enter representative’s signature.
2 Enter date lock-in was submitted.
3 Enter date approved.
4 Enter AWP on date submitted (the lock-in rate).
5 Enter LSA office name and address.
6 Enter LSA office telephone number (optional).

Note: If the modules or trailers:

•  are divided among producers, give each producer on the farm an opportunity to
choose whether to obtain LDP

•  are not divided, a joint LDP must be requested.

Interest is not payable for the period between the AWP lock-in and the presentation of
production evidence (the list of bales corresponding to the module for which lock-in is
provided).--*

E Distributing CCC-Cotton AA

Distribute the approved CCC-Cotton AA as follows:

•  file original in LDP folder with CCC-Cotton AA-1
•  provide 1 copy to each signing producer.

5-27-04 22-CN (Rev. 2) Amend. 4 Page 5-12



Par. 78
78 LDP Application and Certification Using CCC-Cotton AA (Continued)

F Completing CCC-Cotton AA
*--

--*
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Par. 78
78 LDP Application and Certification Using CCC-Cotton AA (Continued)

G Conducting Module Spot Checks Using CCC Cotton AA-2

LSA shall:

•  conduct spot checks:

•  on no less than 2.5 percent of the requests for a lock-in of the AWP and LDP rates on
upland seed cotton

Note: The 2.5 percent is based on the number of requests and not the number of
modules or storage units.

•  each month based on the lock-in requests received that month

•  record the spot-check results using CCC Cotton AA-2 according to the following table

•  submit, by overnight delivery, spot check results and the corresponding CCC-Cotton AA
and CCC-877 to the following address by the last workday of each month until further
notice:

Director, Price Support Division
 *--Attention:  Chris Kyer, Room 4095-S--*

Farm Service Agency, USDA
1400 Independence Avenue, SW
Washington, DC 20250

•  for excess benefits, follow 1-CMA, paragraph 72.

Item Instructions
1 Enter LSA name.
2 Enter LSA State and county codes.
3 Enter crop year.
4 Enter farm number from CCC-Cotton AA.
5 Enter gin-assigned number of the storage module or trailer selected for spot check.
6 Enter date of AWP lock-in from the corresponding CCC-Cotton AA.
7 Enter the condition of the observed storage unit by entering either of the

following:

•  a checkmark confirming the unginned cotton location at either farm or gin
•  the date of ginning of the module or trailer of cotton.

8 A-C Signature and title of person performing the spot check, and date.
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Par. 78
78 LDP Application and Certification Using CCC-Cotton AA (Continued)

H Completing CCC Cotton AA-2

Complete CCC Cotton AA-2 according to this table.
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Par. 79
79 Using CCC-Cotton AA-1, Schedule of LDP for Upland Cotton

A Purpose

CCC-Cotton AA-1 lists the bales covered by CCC-Cotton AA.

B Completing CCC-Cotton AA-1

Follow these instructions to complete CCC-Cotton AA-1 for LDP’s.

Item Instructions
1 Enter State and county codes and farm numbers where produced.
2 Enter name and address of contact producer from LSA records.
3 Enter warehouse code, if applicable.

Note: Cotton warehoused at different warehouses must be processed as separate
LDP’s.

4 Enter gin code.

Note: Cotton ginned at different gins must be processed as separate LDP’s.
5 Enter the following:

•  LDP number assigned

•  applicable crop year

•  preparation code “2C”

•  number of bales

•  total LDP quantity; that is, the total net pounds shown on the warehouse receipt
or gin tags.
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Par. 79
79 Using CCC-Cotton AA-1, Schedule of LDP for Upland Cotton (Continued)

B Completing CCC-Cotton AA-1 (Continued)

Item Instructions
6 Enter the:

•  gross LDP amount that was calculated according to subparagraph D
•  date LSA check was prepared according to subparagraph D.

7 Enter the:

•  research and promotion fee that was calculated according to subparagraph D
•  total payment amount that was calculated according to subparagraph D.

8 Enter warehouse receipt and gin tag numbers in numerical order.
9 Enter grade, staple, and mike from applicable classing data.
10 Enter strength and uniformity from applicable classing data.
11 Enter leaf and extraneous matter from applicable classing data.
14 Enter the coarse count applicable the day CCC-Cotton AA was approved, if

applicable.
15 Enter the upland cotton NALR.
16 Enter AWP applicable the day CCC-Cotton AA was approved.  If coarse count is

applicable, subtract the coarse count in item 14 from AWP.
17 Enter the applicable LDP rate according to 21-CN, Part 4.
18 Enter the net weight from the applicable warehouse receipt or gin tag list.
19 Enter the gross LDP amount for bales:

•  without coarse count
•  with coarse count.
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Par. 79
79 Using CCC-Cotton AA-1, Schedule of LDP for Upland Cotton (Continued)

B Completing CCC-Cotton AA-1 (Continued)

The following is an example of CCC-Cotton AA-1.
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Par. 79
79 Using CCC-Cotton AA-1, Schedule of LDP for Upland Cotton (Continued)

C Distributing CCC-Cotton AA-1

Distribute CCC-Cotton AA-1 as follows:

•  file original with copies of the individual card warehouse receipts or gin tag list and
original CCC-Cotton AA

•  give contact producer a copy.

D LDP Producer Distribution Calculations

LSA’s shall follow procedures in the following table to calculate LDP producer distribution
amounts.

Factor Calculation Instruction Example
Gross LDP Follow instructions in 21-CN, Part 4.
R&P Fees Multiply:

•  gross LDP
•  times 0.005.

Round to 2 decimal places.

$1,250.00
            x   .005

   6.2500
 $6.25

Denied
Gains

Follow instructions in 21-CN, Part 4.  Total for all
bales covered by LDP.

 52.50

LSA Fee Add:

•  $1 for the first 6 bales
•  plus 10 cents for each bale over 6 (44 at $0.10).

 $1.00
x 4.40
 $5.40

Amount to
Producer

Subtract:

•  LDP amount
•  minus:

•  total of R&P fees
•  total of denied benefits
•  LSA service fees.

$1,250.00

-   6.25
- 52.50

            -   5.40
  $1,185.85
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Par. 80
80 Gin Direct LDP’s Using CCC-709

A Applicability

[7 CFR 1427.23]  Producers who want to receive LDP’s based on the date ginned may file
CCC-709:

•  on or before the date of ginning
•  for 1 or more farm’s expected production
•  for all or a portion of the expected production.

Notes: The agreement is not limited only to those producers who lose beneficial interest
immediately upon ginning.

Do not use CCC-Cotton AA for any quantity of cotton included on CCC-709.

Any quantity of cotton for which a producer will retain beneficial interest after the date
ginned, and for which the producer wants to retain price support eligibility through this later
date, should be included on CCC-Cotton AA, not on CCC-709.

B Time of Executing CCC-709

CCC-709 must be entered into on or before the date of ginning.

Notes: CCC-709 may be entered into after ginning begins; however, any cotton ginned
before the date of CCC-709 is not covered by CCC-709.

See subparagraph F for revising CCC-709.
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Par. 80
80 Gin Direct LDP’s Using CCC-709 (Continued)

C Quantity Included on CCC-709

The entire quantity included on CCC-709 is eligible for the LDP rate, including a zero rate,
that is in effect on the date of ginning.

Note: If the LDP rate on the date of ginning is zero, the producer will not receive LDP and
will not be eligible for a loan on that quantity shown on CCC-709.

Example: Producer files CCC-709 for all the production of cotton from all farms.  The
producer produced 500 bales of cotton on all farms.  Of the 500 bales, 50 bales
were ginned on a date when LDP was equal to zero.  These 50 bales are not
eligible for LDP or loan.

D Specifying Delivery Locations

Producers who want CCC-709 provisions to be applicable for production delivered to a
specific location or buyer may designate that quantity on CCC-709.

Note: Because the cotton LDP rate is based on the date of ginning, cotton producers may
designate only the cotton delivered directly from the gin to a specific location or
buyer.  The date of ginning will continue to be used to determine the LDP rate for the
designated quantity.

Example: If the producer wants all production from Farm 57 that will be delivered to Bob
River Mills, Inc.  to be the only production from Farm 57 covered by CCC-709,
the producer should enter the following in CCC-709, Part B.

Farm Number Production Units
57 All to Bob River Mills, Inc.
40 All
37 300 Bales
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Par. 80
80 Gin Direct LDP’s Using CCC-709 (Continued)

D Specifying Delivery Locations (Continued)

Notes: All production from Farm 57 not delivered to Bob River Mills, Inc. is eligible for a
loan or LDP if all eligibility requirements are met.

All the production from Farm 40 would be covered by CCC-709 provisions.

300 bales from Farm 37 would be covered by CCC-709 provisions.

E Approving CCC-709

If more than 1 producer shares in a bale of cotton, each producer who has a share in the bale
must sign CCC-709 before it can be approved.

LSA representative may approve CCC-709 for CCC.

Note: Only the share of the production applicable to the producers who sign CCC-709 will
be considered covered by CCC-709.

F Revising CCC-709

CCC-709 may only be revised before ginning.

If a producer wants to revise CCC-709, require the producer to:

•  line through the applicable quantity on CCC-709 to be revised
•  enter the revised quantity and initial and date the entry.

Note: All producers who signed CCC-709 must initial and date all revisions for the farms of
which they share in the production.

Example: If a producer signed CCC-709 for all the cotton on Farm 40, the producer could
gin 300 bales and before ginning any more, revise CCC-709 to cover only the 300
bales, leaving the bales remaining to be ginned eligible for a loan or LDP in the
normal manner.
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Par. 80
80 Gin Direct LDP’s Using CCC-709 (Continued)

G Terminating CCC-709

CCC-709 may only be terminated if the producer has not ginned any of the cotton covered by
CCC-709.

Example: If a producer signed CCC-709 for all the cotton on Farm 40 and 300 bales had
been ginned as of the current date, the producer would not be allowed to terminate
the agreement for the 300 bales ginned, but COC may permit the producer to
revise CCC-709 so cotton not yet ginned would not be covered by CCC-709.

 *--Note: Cotton for which LDP is requested using CCC-709, but for which LDP is not
provided because of payment limitation, may be pledged for loan if otherwise eligible
and beneficial interest has been maintained.  This loan cannot be repaid at a reduced
rate, but can be processed using a commodity certificate redemption.--*

H Production Evidence

To receive LDP on production covered by CCC-709, the producer must provide acceptable
production evidence according to paragraph 266 on or before May 31 after the calendar year
in which the crop is planted.  Production evidence must show the date each bale is ginned.

Note: Producers are not required to provide the total production evidence for the total
production covered by CCC-709 before LDP may be made.  Multiple LDP’s may be
made under the terms of CCC-709.

I Processing LDP

Once production evidence is provided, process LDP according to 21-CN.

Notes: Use AWP and CCA in effect on the date cotton was ginned.

Use the date CCC-709 was approved as the LDP Approval Date.

More than one LDP may be required when a different AWP and CCA are applicable
for the production listed on CCC-709.
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Par. 80
80 Gin Direct LDP’s Using CCC-709 (Continued)

J Completing CCC-709

Complete CCC-709 according to this table.

 *--Notes: The producer or POA must complete items 1 through 3; Part A, items 4 through 8;
part B, items 9 through 12; and Parts C and E.

If the producer is requesting LDP in person, LSA may assist the producers, as applicable.

Item Instructions
1 Enter the contact producer’s name, address, and ID number.

Note: The telephone number is optional.
2 Enter the crop year of the commodity for which LDP is requested.
3 Enter the commodity, class, variety, and type for which LDP is requested.

Note: CCC-709 is required for each separate commodity.
Part A

4
through

8

All producers requesting this LDP shall:

•  check (√) the applicable box to select either “yes” or “no” in response to Part A,
items 4 through 8

•  enter initials in the applicable box for each of the items.

Note: All producers signing CCC-709 must ensure that the information in Part A,
items 4 through 8 is correct.

If the response to items 6 and 7 is “no”, the producer may not be eligible for LDP.
LSA offices shall verify responses before disapproving the LDP request, as applicable.

Part B
9 Enter the gin name in item 9 C.  Item 9 D does not apply to cotton.

10 If the producer selects:

• item A, “Specific Quantity”, enter a specific quantity

• item B, “All”, do not make any other selections for the same farm

Note: There can be multiple selections on CCC-709 for different farms.

• item C, “All Quantity delivered to a specific location”, enter a specific location

• item E, “Other”, enter a description, as applicable

Note: Item D does not apply for cotton and cannot be selected for a cotton gin-
direct LDP.

--*
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Par. 80
80 Gin Direct LDP’s Using CCC-709 (Continued)

J Completing CCC-709 (Continued)
*--

Item Instructions
Part B (Continued)

11 Enter the farm number or numbers where the commodity was produced.
ENTER “All” if this request covers production from all farms, as applicable for
the commodity.

12 All producers or POA requesting LDP must initial to acknowledge the selected
quantity option or options.

Part C
13

through
18

All producers or POA requesting LDP must agree to the certification and sign,
enter the percent share of the quantity requested in Part B, and date of
signature.

All producers or POA requesting a share of the quantity included in the LDP
request must agree to the certification by signing CCC-709, entering their
percent share of the quantity, and entering the date of signature.

Part D
14

through
22

LSA representative shall approve or disapprove CCC-709.  Enter the date of
approval or disapproval and the name, address, and telephone number of the
LSA office.  Provide a copy to the producer as applicable.

Part E
Producers or POA must complete either item 23 or items 24 and 26 when
payment is requested and production evidence is not provided at the time of
the payment request.

LSA offices shall complete item 25, as applicable.
23 If the producer requests payment and provides production evidence, check the

box and attach production evidence to CCC-709.

If the producer requests payment and production evidence is not provided, skip
item 23 and proceed to items 24 through 26.

24 For cotton gin-direct LDP’s, producers must certify only the date of ginning.
25 Enter the LDP rate for the applicable commodity for the date in item 24.

For gin-direct cotton LDP applications using CCC-709, the payment rate is
always the rate effective on the date of ginning.  Later dates associated with the
date of shipment of the cotton from the gin, or date of invoicing, must not be
used as the date for determining the LDP rate.

Note: This item is for LSA office use only.
26 Producers must certify the quantity for which LDP is requested based on the

date of delivery, harvest, or ginning certified in item 24.
--*
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Par. 80
80 Gin Direct LDP’s Using CCC-709 (Continued)

J Completing CCC-709 (Continued)

The following is an example of CCC-709.
*--

--*
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Par. 80
80 Gin Direct LDP’s Using CCC-709 (Continued)

J Completing CCC-709 (Continued)
*--

--*

81-91 (Reserved)
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Par. 92
*--Part 6      Offsets and Assignments

92 General Policies for Offsets and Assignments

A LSA Policies

The following offsets and assignment policies apply to LSA’s.

•  Offsets, when applicable, shall be collected for producers who obtain loans or LDP’s
through LSA’s from loan and LDP funds.

•  Assignments, when applicable, shall be collected for producers who obtain LDP’s
through LSA’s from LDP funds.

•  Producers through LSA’s have the following options:

•  not obtain any loan and LDP on quantities with applicable offset or assignment
•  pay applicable offset or assignment on production included in loan and LDP activity.

• LSA’s shall follow control County Office guidance in bankruptcy cases.

B Payment Date

The date of payment for offsets and assignments shall be the date LSA contacts the County
Office to obtain payment information.

Notes: See subparagraph D for LSA payment priority order.

C Notifications

LSA’s will receive notification that offsets and assignments are applicable:

•  normally, through the CMA Process according to 1-CMA, Part 7
•  in rare instances, through notifications from the State Office.--*
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Par. 92
*--92 General Policies for Offsets and Assignments (Continued)

D LSA Payment Priority Order

When LSA producer has both offsets and assignments applicable, LSA’s shall collect offsets
first, and then assignments.

E State Office Notifications

State Offices are authorized to notify LSA’s of large individual dollar amount offsets and
assignments.

93 Offset Actions for LSA’s

A LSA Policies

The following policies in addition to those listed in paragraph 92 also apply to offsets
through LSA’s:

•  no action is needed when the applicable producer does not obtain either loan or LDP
funds through LSA

•  when a lien has been filed for a producer with an offset, the lienholder has the right to
refuse to grant a waiver.  If the lienholder grants the waiver, proceed with processing the
loan or LDP.  If the lienholder does not grant the waiver, the producer is not eligible for
loans or LDP’s.--*
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Par. 93 
*--93 Offset Actions for LSA’s (Continued) 
 

B LSA Action 
 

LSA’s shall follow the procedures in the following table when offsets are applicable for a 
producer involved in a loan or LDP. 

 
Step Action 
1 When a joint operation record is received from the CMA process with “Y” in  

Field 67 for a component member, notify the joint operation’s control County 
Office’s State Office that record has been received.  In notification, identify 
applicable joint operation, component members, and control County Offices. 
 
Notes: The State Office has 30 calendar days to notify the applicable LSA when a 

payment to CCC is not applicable.  See step 6 for additional instructions. 
 

When the loan or LDP proceed is for a component member of a joint 
operation, the proceed amount is determined by multiplying the applicable 
component member’s actual share (Field 16 from the CMA Process) times 
the joint operation’s proceed amount. 

2 Contact control County Office to determine offset amount and applicable 
administrative County Offices no more than 3 workdays before obtaining loan or 
LDP proceeds. 
 
Note: If control County Office does not receive payment within 8 workdays of this 

contact, it will reject the payment.  When this happens, LSA’s must contact 
the control County Office again to determine the exact amount due on the 
day producer obtained loan or LDP proceeds. 

3 LSA shall notify the control County Office of the date loan or LDP proceeds will 
be, or were, obtained for the producer within 2 workdays of the date of the proceed. 
 
Note: This notification may be made at the time the inquiry in step 2 is made. 

--* 
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Par. 93 
93  Offset Actions for LSA’s (Continued) 
 

 *--B LSA Action (Continued)--* 
 

Step Action 
IF offset is… THEN issue a payment to… 
less than loan or LDP proceeds 
due producer 

• CCC for producer to control County Office 
for offset according to step 5 

 
• producer for balance of proceeds due 

producer. 

4 

Equal to or greater than loan or 
LDP proceeds due producer 

CCC for producer to control County Office for 
loan or LDP proceed amount according to step 5. 

5 • Issue payments to CCC. 
 
• Attach a memorandum stating that the payment is an “Offset payment of 

$_____ for (producer’s name, ID number, and administrative County 
Office)”. 

 
• Submit payment to control County Office. 

6 When notified by State Office that payment to CCC is not applicable for a joint 
operation after payment was made: 
 
• request refund from administrative County Office 
 

Note: A copy of State Office’s notification must be included with the refund 
request. 

 
• issue payment to producer within 3 workdays of receiving payment from 

administrative County Office. 
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Par. 94
*--94 Offset Actions for State and County Offices

A Control County Office Actions

Control County Offices shall follow the procedures in the following table for LSA offsets.

Step Action
IF contacted by... THEN record date...1
cotton LSA loan or LDP will be, or was, obtained for producer.

Note: Contact must be within 2 workdays of the date of loan
or LDP or LSA must recontact County Office for
update amount.

2 Determine County Offices where producer has offsets and each applicable amount.
IF... THEN...
no offset exists provide LSA written verification that offset no longer applies.

3

any offset exists continue.
4 Calculate offset amount, plus interest, through date in step 1 for each county.
5 Inform the applicable LSA, within 2 workdays of LSA contact, of:

•  offset amount, plus interest, for each offset and applicable County Office

•  County Office order of repayments by ascending State and County Office
number order

• how to handle cases involved in bankruptcies based on Regional Attorney
instructions.

Note: For multiple types of debts within a single county, County Offices shall
follow the normal priority of payment procedures in 58-FI.

IF offset payment is… THEN…
not received from LSA within 8 workdays
of date in step 1

•  call and notify LSA that no
payment was received

•  provide LSA with an updated
payment amount based on loan or
LDP date.

6

received from LSA within the appropriate
time period

forward payment to administrative
County Office.

--*
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Par. 94
*--94 Offset Actions for State and County Offices (Continued)

B Administrative County Office Action

Administrative County Offices shall follow procedures in the following table for LSA
offsets.

Step Action
IF offset... THEN...
payment is received from LSA go to step 2.

1

refund is requested by LSA go to step 6.
2 Deposit payment according to 58-FI.
3 Update producer’s records to reflect offset payment received.
4 Send LSA confirmation payment was received within 5 workdays of receiving

payment.
5 Update producer’s NAM’s offset flag to indicate that no offset is owed when all

offset amounts have been paid.
6 Issue a refund according to 1-FI within 3 workdays.

Note: Refund requests based on State Office notification for component members,
must include a copy of the State Office’s notification that a payment was
not applicable.

C State Office Action

State Offices shall follow procedures in the following table for LSA offsets.

Note: If State Office is aware that payment has been made before notification in step 1 is
received, State Office shall notify applicable LSA’s that offsets are not applicable.

Step Action
1 Upon notification from LSA that they have received a joint operation record from

CMA process with a “Y” in Field 67 for a component member, verify within 20
calendar days whether payments for the component member may be collected
through the joint operation, according to 58-FI.
IF offsets may... THEN...
be collected no further action is required.

2

not be collected immediately provide LSA a written notification that payments
may not be collected for the component member through the
joint operation.

--*
95-100 (Reserved)
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Par. 101 
101 LSA Assignments 
 

A Occurrence 
 

Assignments apply when a producer voluntarily requests that CCC issue LDP funds to 
another entity.  Assignments only apply to producers obtaining LDP’s. 

 
B LSA Action 

 
LSA’s shall use the following procedures for producers with assignments who obtain LDP’s. 
*-- 

Step Action 
1 Contact applicable administrative County Office or access the FSA financial 

services web site, if authorized, no more than 3 workdays before disbursing LDP 
proceeds to the producer to determine amount of assignment and the assignee. 
IF assignment amount is... THEN issue a payment to... 
less than LDP amount due 
producer 

• assignee for the assignment amount 
 
• producer for balance of LDP proceeds due the 

producer. 

2 

equal to or greater than 
amount of LDP due 
producer 

assignee. 

3 Immediately submit a memo by mail or e-mail to the administrative County Office 
stating, “Assignment payment of $________ for (producer’s name, address, and 
ID number) and crop year ___,” has been made.  If the assignment is farm number 
specific, add the FSN.  Also include the assignee's name, address, and ID number. 

--* 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
3-18-05 22-CN (Rev. 2) Amend. 6 Page 6-17 



Par. 101 
101 LSA Assignments (Continued) 
 

C Administrative County Office Action 
 

Administrative County Offices shall use the following procedures for assignments. 
*-- 

Step Action 
IF assignment… THEN… 
still applies continue. 

1 

has already been 
collected 

• provide LSA written verification that the assignment no 
longer applies and advise the LSA to notify the 
applicable financial institution 

 
• stop process. 

2 Update producer’s records to reflect assignment payment was made. 
3 Send LSA confirmation that the memo was received within 5 workdays. 

--* 
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Exhibit 1 
Reports, Forms, Abbreviations, and Redelegations of Authority 
 
 Reports 
 
  None 
 
 Forms 
 
  This table lists all forms referenced in this handbook. 
 

Number Title 
Display 

Reference Reference 
CCC-6 CCC Commodity Certificate  52 
CCC-10 Representations for Commodity Credit 

Corporation or Farm Service Agency Loans 
and Authorization to File a Financing 
Statement and Related Documents 

23.5 18, 23, 36 

CCC-500 Loan Repayment Receipt  51 
CCC-601 Commodity Credit Corporation Note and 

Security Agreement Terms and Conditions 
 15, 18, 38, 39 

CCC-605 Designation of Agent - Cotton 27 Text 
CCC-605-1 Designation of Agent - Cotton (Continuation 

Sheet to Form CCC-605) 
27 18, 24, 26,  

27, 52 
CCC-605-2 Designation of Subsequent Agent - Cotton 27 18, 24-26 
CCC-674 Certification for Contracts, Grants, Loans and 

Cooperative Agreements 
29 36 

CCC-679 Lien Waiver 23 18, 36 
CCC-686 Application for Loan or Loan Deficiency 

Payment by Heirs (On a Commodity 
Produced by a Person Who Has Died) 

22  

CCC-694-2 Acknowledgment of Commodity Certificate 
Purchase 

52  

CCC-709 Direct Loan Deficiency Payment Agreement 80 18, 21, 
Part 5 

CCC-719 ACRS Transaction Report  3, 12, 15, 18, 
52 

CCC-719P ACRS Transaction Report for Warehouse 
Receipts 

 18 

CCC-846-1 Recertification of Status for Approved Loan 
Servicing Agents (LSA's) or Designated 
Marketing Associations (DMA's) 

13  

CCC-877 Seed Cotton Loan Worksheet  78 
CCC-912 Agreement of Authorized Loan Servicing 

Agent 
 10, 11, 12 

CCC-1099-G Report of Payments to Producers  52 
 
 
 
6-20-05         22-CN (Rev. 2) Amend. 7 Page 1 



Exhibit 1 
Reports, Forms, Abbreviations, and Redelegations of Authority (Continued) 
 
 Forms (Continued) 
 

Number Title 
Display 

Reference Reference 
CCC-Cotton A Cotton Producer’s Note and Security 

Agreement 
38 Text 

CCC-Cotton A 
Continuation 

CCC-Cotton A Continuation Sheet 39 17, 18, 38 

CCC-Cotton A-1 Schedule of Pledged Cotton 40 15, 17, 18, 
36 

CCC Cotton A-5 Statement of Eligibility and 
Information Worksheet 

37 18, 36 

CCC-Cotton AA Upland Cotton Producer’s Loan 
Deficiency Payment Application and 
Certification 

78 17, 18, 
Part 5 

CCC-Cotton AA-1 Schedule of LDP for Upland Cotton 79 17, 18, 73, 
78 

CCC Cotton AA-2 Spotcheck of Upland Cotton Subject to 
AWP Lock-in 

78  

FSA-211 Power of Attorney 20 Part 2, 36, 
52, 73 

FSA-211-1 Power of Attorney for Husband and 
Wife 

 20 

FSA-237 Facsimile Signature Authorization and 
Verification 

21 18, 25, 36, 
74 

SF-LLL Disclosure of Lobbying Activities 29 36 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
3-18-05         22-CN (Rev. 2) Amend. 6 Page 2 



Exhibit 1 
Reports, Forms, Abbreviations, and Redelegations of Authority (Continued) 
 
 Abbreviations 
 
  This table lists all abbreviations used in this handbook. 
 

Approved 
Abbreviation Term Reference 
ACRS automated cotton reporting system 1, 15, 36, 52, 53,73 
AWP adjusted world price 15.5, 52, Part 5 
CCA coarse count adjustment 15.5, 52, 80 
CCB Cotton Commercial Bank Text 
CCC Commodity Credit Corporation Text 
CCR Centralized Cotton Redemption 27 
COC County Committee 21, 22, 80 
CFR Code of Federal Regulations Text 
COPS Cotton On-line Processing System 53, 54 
DAFP Deputy Administrator for Farm Programs 2 
EDS Electronic Data Systems Corporation 55 
ELS extra-long staple  Text 
e.t. eastern time 72 
EWR electronic warehouse receipt Text 
FAX facsimile transmission Text 
FLP Farm Loan Program 2, 11 
FMD Financial Management Division 2, 11 
FmHA Farmers Home Administration 23 
FSA Farm Service Agency Text 
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Exhibit 1 
Reports, Forms, Abbreviations, and Redelegations of Authority (Continued) 
 
 Abbreviations (Continued) 
 

Approved 
Abbreviation Term Reference 
ID identification number 38, 39, 52 
IRS Internal Revenue Service 52 
KCAO Kansas City Administrative Office 54 
KCCO Kansas City Commodity Office 3, 40, 54 
KC-ITSTO Kansas City ITS Technical Office 2 
LDP loan deficiency payment Text 
LSA Authorized Loan Servicing Agent Text 
NALR national average loan rate 52, 79 
NRCS Natural Resources Conservation Service 21 
PCF percent of cropland factor 77 
PE permitted entity 77 
PLM payment limitation 1 
POA Power of Attorney 37, 78, 80 
PSD Price Support Division Text 
R&P research and promotion 19, 36, 38, 40, 77, 79 
USDA United States Department of Agriculture 11, 12, 21, 23 

 
 Redelegations of Authority 
 
  None 
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Exhibit 2
Definitions of Terms Used in This Handbook

Authorized Loan Servicing Agent (LSA)

Authorized LSA is an entity approved by CCC to act as its agent in providing service to
producers for CCC-Cotton A loans under the CCC Cotton Loan Program according to CCC-912.

Cotton Board

Cotton Board is the board authorized under the Cotton Research and Promotion Act
(80 Stat. 297) to collect the research and promotion fee assessed on upland cotton.

Cotton Commercial Bank (CCB)

CCB is a bank under contract to CCC that serves as CCC’s agent for handling and servicing
CCC cotton loans, redemptions, and other transactions.

*--Date Documents Provided

Date documents provided is the later of the following dates:

•  the date of receipt from the producer of any paper documents necessary to complete the loan,
such as a lien waiver

Note: The date by which a lien search conducted is not applicable to this item.

•  the date CCC was made holder of EWR’s

•  if applicable, the date paper warehouse receipts were delivered to LSA.--*
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Exhibit 2
Definitions of Terms Used in This Handbook (Continued)

Electronic Warehouse Receipt (EWR) Provider

EWR provider is an entity that has entered into an “Farm Service Agency Provider Agreement to
Electronically File and Maintain Cotton Warehouse Receipts”.

Gin Direct

Gin direct is cotton under a contract that specifies that the control of the cotton is transferred
immediately to the buyer or mill after the cotton is removed from the gin box.  Producers who
have these contracts and do not receive an advance payment are eligible for LDP’s according to
7-CN, Part 5.

Individual Card Warehouse Receipt

Individual card warehouse receipt is a negotiable machine card-type cotton warehouse receipt
according to 7-CN, Part 5, Section 2.

Primary Owners

Primary owners are those entities owning more than 10 percent of LSA.

Program Services

Program services are those services LSA’s are authorized to provide for CCC to producers under
CCC-912 with CCC.
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Exhibit 4
(Par. 12)

CCC-912, Agreement of Authorized Loan Servicing Agent

The following is an example of CCC-912.

Continued on the next page
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Exhibit 4
(Par. 12)

CCC-912, Agreement of Authorized Loan Servicing Agent (Continued)

Continued on the next page
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Exhibit 4
(Par. 12)

CCC-912, Agreement of Authorized Loan Servicing Agent (Continued)

Continued on the next page
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Exhibit 4
(Par. 12)

CCC-912, Agreement of Authorized Loan Servicing Agent (Continued)

Continued on the next page
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Exhibit 4
(Par. 12)

CCC-912, Agreement of Authorized Loan Servicing Agent (Continued)

Continued on the next page
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Exhibit 4
(Par. 12)

CCC-912, Agreement of Authorized Loan Servicing Agent (Continued)
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Exhibit 5
(Par. 15, 38)

CCC-601, Commodity Credit Corporation Note and Security Agreement Terms and Conditions

The following is an example of CCC-601.

Continued on the next page
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Exhibit 5
(Par. 15, 38)

CCC-601, Commodity Credit Corporation Note and Security Agreement Terms and Conditions
(Continued)

Continued on the next page

6-6-01 22-CN (Rev. 2) Amend. 1 Page 2



Exhibit 5
(Par. 15, 38)

CCC-601, Commodity Credit Corporation Note and Security Agreement Terms and Conditions
(Continued)

Continued on the next page
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Exhibit 5
(Par. 15, 38)

CCC-601, Commodity Credit Corporation Note and Security Agreement Terms and Conditions
(Continued)

Continued on the next page
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Page 1Exhibit 5
(Par. 15, 38)

CCC-601, Commodity Credit Corporation Note and Security Agreement Terms and Conditions
(Continued)
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Exhibit 10
(Par. 28)

Certification of No Contract

The following is an example of an option to purchase and sales contract certification.

REPRODUCE LOCALLY                                                                                                           

OPTION TO PURCHASE AND SALES CONTRACT CERTIFICATION
LDP Number                          Loan Number                    

The undersigned producer(s) ("Producer") has requested a loan or loan deficiency 
payment (LDP) from the Commodity Credit Corporation (CCC).  With respect to the commodity
which will be the subject of such loan or LDP, the Producer certifies that; (1) the Producer has
had beneficial interest in the commodity and has not lost such interest before filing the LDP
application or loan application; (2) the Producer did not enter into any written option to
purchase or any written contract for sale, with respect to the commodity to sell, deliver, or market
the commodity, before such loan or LDP was requested; (3) the Producer did not enter into a
verbal option to purchase or verbal contract for sale, except as noted below; 
(4) no payment with regard to such commodity was received before such loan or LDP was
requested.  The Producer understands that this certification is subject to review by CCC to
determine that no option to purchase, contract for sale, or payment was applicable to the
commodity.  If any option to purchase, contract for sale, or payment is later negotiated while the
commodity is pledged for collateral for a loan, the producer agrees to notify the County FSA
Office of such event and to provide a copy of such option or contract to the County FSA Office for
review.  Upon such notification, CCC shall review such option to purchase and contract for sale
for a determination of the date beneficial interest would be considered to have been lost.  By
signing this certification, the Producer warrants and agrees that the making of any fraudulent
representation may render the Producer subject to criminal prosecution under Federal law and
will result in the refund by the producer of any amounts paid as the result of the fraudulent
representation, plus interest.

Terms and Conditions of Verbal Contract:

                                                                                                                                                        

                                                                                                                                                        

                                                                                                               
Signature of Producer Date Signature of Producer Date

This program or activity will be conducted on a nondiscriminatory basis without regard to race, color, religion, national origin, age, sex, marital
status, or disability.
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